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University Policy on Data Protection in the Handling of Admissions

The University aligns itself with the advice given to applicants in the context of UCAS and GTTR applications as follows.

The applicant confirms that the information given on the application form is complete and accurate.

In making an application, the applicant consents to the processing of personal data (as defined by the Data Protection Act 1998) by the Clearing House (UCAS/GTTR) and/or by the University.

The applicant accepts that 

· The Clearing House and the University may keep a copy of the application form and use the information to collect statistics or monitor equal opportunities (or both).
· The Clearing House and the University may disclose information derived from an application form for research purposes but no information which could identify an individual will be published.
· The Clearing House and University will co-operate with banks or other financial institutions where an applicant wishes to open a student account by checking that their status as an applicant in the relevant Clearing House system or confirming that the applicant has been offered a place as a student of the University.

The information provided in an application form will normally be confidential between:
· The applicant

· The Clearing Houses

· The referee

· The appropriate staff at the University
· The Faculty, University or training organisation from which the applicant applies

· The Examination Board or awarding Body relevant to the application

· The student support assessment body

· The Student Loans Company

· In the case of international applicants, the British Council or other appropriate agencies

· Any person nominated in writing to the University as authorised to act as an agent in dealing with an application. 

However, the Clearing House and the University reserve the right to or we may have to give outside organisations, including the police, the Home Office local authorities, examination boards or awarding bodies and the Department for Work and Pensions and its agencies, information from an application to prevent or detect fraud. 

The University will use the information on an application form to create a student record and will report this to the Higher Education Statistics Agency.

In line with the terms of the Data Protection Act, an applicant is entitled to a copy of all personal data held by the Clearing House or the University on an application. This will be on the payment of the proper fee to the relevant organisation. In the case of the University, an applicant wishing to access this data should contact the Registrar. The information disclosed may include a reference. The University notes that the Clearing Houses advise referees that a reference may be subject to disclosure under the terms of the Act and should be written accordingly. If asked to disclose a reference, the University will advise a referee that the disclosure has been requested. 
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