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PARKING POLICY

AUGUST 2007 – SEPTEMBER 2008
EXTENDED TO SEPTEMBER 2009
INTRODUCTION  

Purpose of the Policy  
The aim of the policy is to manage as effectively as possible the limited number of parking spaces available on Campus.

The policy applies to all areas of University, including residential sites.

The policy will operate throughout the year between the hours of 9.00 am to 5.00 pm (Monday to Friday).

All vehicles are parked at the owners’ risk.

Authorised Users

People in the following categories are entitled to use the car parks for University related purposes:-

· Staff permit holders (temporary staff on University payroll for more than one month or more and visiting lecturers can apply for staff permits)

· Student permit holders

· Authorised visitors subject to space available 

Unauthorised Users

· Staff who are not permit holders

· Students who are not permit holders

· Members of the public

· Casual and Agency staff

Parking Permit Charges

A scale of charges is in place for all permit holders other than disabled badge holders.  Staff/students who have a disabled parking permit (blue badge) are exempt from these charges.

LOCATION OF PARKING SPACES

In addition to the Lord Mayor’s Walk site, parking at Grange, Limes Court and City Residence will be used to accommodate both staff and student parking.

Note:-  although some students are resident on University sites, this does not imply a right to park on campus.

Permit holders must only use designated parking areas and must not park elsewhere on campus.

Disabled bays are clearly marked and only for use by disabled (blue badge holders).

Loading/unloading bays are clearly marked and only to be used for a maximum of 20 minutes.
PARKING PERMITS

Any authorised user wishing to park a vehicle must display an up-to-date permit.  Permits will be issued for either:-

· all sites 

· sites other than Lord Mayor’s Walk

All parking is on a first come first served basis and a permit does not guarantee a parking space.  Staff and students will be required to reapply on an annual basis.  

Permit holders are required to notify the Facilities Admin Office of any change in personal circumstances which affects their point allocation.  Failure to do so may result in a permit being withdrawn. In particular permit holders must advise the Deputy Director of Facilities of any changes of address.
In the case of part time staff/students, permits will have restrictions on the days that they may be used. 

If a permit is not collected within one month of issue, it will be withdrawn.

In exceptional circumstances a temporary permit may be issued at the discretion of the Deputy Director of Facilities.  This does not include permits for temporary staff or visiting lecturers who should either apply for a full permit or purchase day parking permits.
Disabled Users

Staff/students who require parking on the basis of disability and who are disabled (blue badge) holders will be guaranteed a permit provided that evidence of the disabled badge is supplied.  No charge will be made for permits for blue badge holders.

The use of disabled bays is restricted to those individuals who are disabled badge holders.

Medical Conditions
Staff/students who require parking due to existing medical conditions will be required to submit evidence/details of their ill-health that will be considered by Occupational Health Services. Attendance at an occupational health assessment may be required and your GP may be contacted for a full in-depth medical history.  Health status will be reviewed on an annual basis when permits are re-issued.   

POINTS ALLOCATION SYSTEM

	
	CRITERIA FOR ASSESSMENT
	NUMBER OF POINTS

	A
	Hours of work (contractual)/study
	
	

	
	Staff

I am contractually required to work after 6.00pm but finish before 8.00pm

Student

I am required to attend lectures after 6.00 pm but finish before 8.00 pm
	Permanently

Every day
	6



	
	
	Regularly

Minimum of twice a per week
	4



	
	
	Occasionally

Once a week or less
	2



	B
	Distance travelled 

Single journey
	25+ miles
	6



	
	
	15+ miles
	5



	
	
	10+ miles
	4



	
	
	2+ miles
	2



	C
	Public Transport alternatives

(Bus, train, etc)  

Note: walking to/from the bus stop or train station does not constitute a change.
	More than one change of public transport
	4

	
	
	One change of public transport
	2



	
	
	No changes
	0



	D
	Social Need

Car required for dependent carer responsibilities 


	
	6

	E
	Medical Condition
	
	

	E
	Disability 
	
	

	F
	Essential Car Users (staff only)
	
	20

	G
	Car Share
	
	2


Please read the notes overleaf in conjunction with this table.

Notes:-

1. The same criteria will be used for assessing both staff and student applications.

2. The points from each section will be added together and those with the highest number of points will be offered permits, subject to availability.

3. Hours of work/study – this refers to contractual hours which are a requirement of the job/course.

4. Student applications - Tutors/school admin staff will be required to sign application forms confirming that details provided regarding hours of study are correct.

5. Staff applications - Line Managers will be required to sign application forms confirming that details provided regarding contractual hours of work are correct. 
Social Need - This is defined as ongoing caring responsibilities which would significantly impact on an individuals work or study unless they were able to park their vehicle on University premises.  Applicants should attach details to their application outlining their need for on site parking.

Disability – Proof that you are the holder of a blue badge must be provided at the time of application 

Medical Conditions– All applications will be assessed by Occupational Health Services.  Permits will not automatically be issued for the LMW site, but may be for other sites.

Essential Car Users – Essential users are defined as those staff who in order to carry out their duties require their car at their immediate disposal throughout the day.  In addition, usage must be on a regular basis with a minimum average of once per week during term time.  All applications on this basis must be accompanied by a supporting statement from your Head of Department confirming this need and clarifying why on site parking rather than the use of other options such as the Whizzgo scheme is required.

Car Share – this criterion requires a joint application from those sharing a vehicle.  Only one permit will be issued although this can include more than one vehicle registration.

Waiting List for Permits

If all applicants cannot be issued with a permit, a waiting list will be established.  Individuals with the highest number of points will be offered a permit as they become available.  The waiting list will not apply to those individuals requiring a permit on health grounds. 

Appeal Process
If an individual wishes to appeal against the decision regarding their permit allocation, they must do so in writing to the Facilities Office.  Appeals will be considered by a panel including representatives from Human Resources and Student Services.
Parking Permit Charges

Annual charges will apply and will be reviewed before the start of each academic year. Where necessary, part year fees will be calculated on the basis of months remaining. This will include the month in which the permit is issued irrespective of whether this is a whole month or not.

The charges for the academic year 2007/2008 will be as follows:-


Category
Earning Band
Annual Charge





            £

Students


34.00

Staff earning
< £12,000.00

34.00

Staff earning
£12,001.00 - £15,999.00

52.00

Staff earning
£16,000.00 - £24,999.00

67.00

Staff earning
£25,000.00 - £34,999.00

115.00

Staff earning
£35,000.00 - £49,999.00

178.00

Staff earning
>£50,000

222.00
Charges for temporary staff will be based on equivalent annual earnings.





Payment procedure for students and persons not on University payroll (including visiting lecturers) will be via cheque.  Deductions from staff salaries will be made on a monthly basis.
Where students leave during the course of the year, other than at the end of the academic year, refunds will be made on the basis of whole months remaining. Refunds will not be issued until the permit is returned to the Facilities Admin Office.  No refunds for either staff or students will be given for periods of absence from University. 

DAY PERMITS

Day permits will only be available to staff who do not have a parking permit.  The first 10 permits purchased during the year will be at a cost of £3.50 per permit, any subsequent permits will be charged at £10.00.  Permits may be purchased in advance from the Porters’ Lodge but must be paid for at the time of collection.
VISITOR PARKING

A limited number of visitor parking bays, controlled by the Portering team, are available on the Lord Mayor’s Walk site.

These spaces will be bookable in advance, by completion of a form available on the Staff Information Point/Facilities/Car Parking.  The form should be returned to the Head Porter at least 24 hours in advance.
All visitors will be requested to report to the Porters on arrival where a permit will be issued.  Details of the visitor and car registration will be recorded.  

Where spaces have not been pre-booked, visitors may be allowed to use the designated area subject to a space being available.

If no space is available, visitors will be asked to use the public car parks.

Disabled visitors who are blue badge holders will be entitled to use the disabled bays without obtaining a University permit.  They should be requested to display a note indicating whom they are visiting.

PENALTIES AND RESTRICTIONS

Penalties (warnings and/or clamping) will be actioned for a number of reasons, for example:-

· Unauthorised parking

· Authorised vehicles parking in non-designated areas

· Any vehicle causing obstruction

· Invalid permit being displayed

· Unauthorised use of disabled bays

This list is neither exhaustive nor complete and penalties will be enforced whenever it is reasonable to do so.

Procedure for Penalties

If action needs to be taken due to a breach of policy, the procedure is as follows:-

1. A warning notice will be placed in the corner of the windscreen or on the side window.  (It must not obscure vision or cover tax discs etc).  The notice will state why the vehicle is in breach of policy and should be signed by the person issuing the warning.  It should also warn of further action should the vehicle be discovered in future.

2. On the second occasion, the vehicle will be fitted with a wheel clamp.  The owner/driver of the vehicle will need to report to the Porters’ Lodge.   On payment of a £50.00 fine the clamp will be released.  Failure to pay the fine on the day of clamping will result in the charge being increased by £10.00 per day until payment is received.  Members of staff will be required to sign the ‘authorisation of deduction from pay’ section of the application form, which will allow any parking fines to be taken from employees’ pay.  Students and / or staff not on the University payroll will be required to pay a £50.00 fine before the clamp is released.

Should permit holders breach the policy subsequently, then their permit will be withdrawn.

Where permits are withdrawn, no repayment of fee will be made.

Note:-

If a vehicle is blocking an emergency exit or obstructing access or egress or preventing another vehicle from leaving the campus or parking illegally in a disabled bay, the person will be contacted and required to move the vehicle immediately.  Failure to remove a vehicle will result in the withdrawal of permit in addition to incurring a fine.

OVERNIGHT PARKING

Overnight parking is not allowed on the Lord Mayor’s Walk site without the express permission of the Head Porter.

CONTACT DETAILS

The organisation of car parking is the responsibility of the Facilities Directorate.  If you require further information, the following staff will be able to assist you:-

Chris Costello



Extn 6649

Head Porter



Email : c.costello@yorksj.ac.uk
Facilities Admin Office


Extn 6625/6644





Email:  facilities.admin@yorksj.ac.uk






7
7

