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PROCEDURE FOR THE APPROVAL OF ASSOCIATE TUTORS
At its meeting on 6 March 2007, the Collaborative Provision Sub-Committee agreed a standardised procedure for approving Associate Tutors in respect of the University’s provision which is delivered through partners, both locally and overseas.

Responsibility for the appointment/re-appointment of Associate Tutors (ATs) had previously been devolved by the Academic Standards Committee to the Collaborative Provision Sub-Committee.  It was agreed that this process be devolved to Faculties with Deans/Deputy Deans taking ultimate responsibility.

In delegating responsibility for the appointment of ATs to Faculties, the University expects that the role of the AT is clearly defined to ensure the Faculty Quality Enhancement Committee (QEC) has a clear understanding of the role to which they are appointing.
QECs will approve the list of Associate Tutors on an annual basis, receiving the CVs for any new appointments.
Process:

The Head of Programme/Programme Leader will:

· submit proposals for new appointments to QEC using the attached appointment proforma supported by the appointees CV and indicating whether the proposed AT will be responsible for the delivery of a specific module, or element of the programme;

· QECs will approve the ATs on the basis of their academic suitability to deliver York St John awards;


· QECs will report the appointment/re-appointment of ATs to the Quality & Academic Standards (QAS) section of Registry on an annual basis;  


· QAS will maintain a central record of ATs together with their CVs;


· Heads of Programme/Programme Leaders will ensure that newly appointed ATs receive inductions to their roles as appropriate.
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