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UNIVERSITY LIAISON REPRESENTATIVES REPORT FORM

Reporting on Session: 20XX/XX
Name and University Faculty
Appointed for the following collaborative programmes:

This form is in two parts, Section A in the form of a procedural checklist and Section B allowing the opportunity to comment more fully. The form is intended as a helpful prompt but you may submit your report in an alternative form if desired.

The form when completed should be sent to the Quality & Academic Standards, York St John University, York YO31 7EX.  The report will be considered by the University and the partner organisation.  The form may also be made available to external reviewers such as QAA.

If as well as submitting this report you wish to send a confidential note to the Vice Chancellor on any matter, please feel free to do so.

Section A 

· Activities covered during this session included (NA = Not Applicable for this academic year):
consideration of annual programme review material
Yes / No / NA
consideration of External Examiners’ reports and partner institution responses
Yes / No / NA
meeting with the partner institution’s Head of Department and/or relevant staff
Yes / No / NA
consultation on the appointment of an External Examiner
Yes / No / NA
review of student work, including performance and shows
Yes / No / NA
Periodic Review of the subject area
Yes / No / NA
validation of a new or amended course
Yes / No / NA
consultation on an academic staff appointment
Yes / No / NA
· Were the annual programme evaluations completed in accordance with the partner institution’s quality assurance procedures?

Yes / No
· Were the following given appropriate consideration in the annual programme evaluations?

Student feedback
Yes / No

External Examiners reports
Yes / No
Previous years action plan
Yes / No
Staff feedback
Yes / No
Progression information
Yes / No
Completion statistics
Yes / No
· Was sufficient material made available to enable you to have confidence in your evaluation of the general academic health of the subject area? If no please indicate additional material which was required.


Yes / No
· Were the procedures within the partner organisation satisfactory so as to ensure standards are maintained?

Yes / No
· Were the aims and intended learning outcomes (in the subject area) set appropriately for the awards?


Yes / No
· Have the programmes been considered against the expectations of the national subject benchmark(s) (where relevant)?

Yes / No / NA
· Was the External Examiner satisfied that the standards of student performance were comparable to those in other UK higher education institutions?


Yes / No
Section B
In addition to the comments made in section A of your report you are encouraged to comment on the points listed below.  This list is not exhaustive and your comments on other matters will be welcome.  Please comment on:
· the operation of the partner institution’s quality assurance procedures;

· the accuracy of the annual evaluative report provided by the partner institution/programme team;

· the appropriateness of the structure and content of the programme(s)

· the assessment methods and arrangements for the marking of modules and the classification of awards;

· the comparability of the programme(s) with similar programme(s) at other institutions and against national benchmarks

· the academic standards of the programme(s) and of candidates work;
· outcomes of the annual inspection visit;

· the operation of the partnership as specified in the partnership agreement.
It would be helpful if you could identify any areas of good practice which are worthy of wider dissemination and any areas which you think require urgent attention.
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If you are not using the form to make your report, please feel free to append your report to the back of this University form.
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