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QUALITRY & STUDENT EXPERIENCE COMMITTEE

Process of Approval for University Certificate and University Diploma Awards

1.
Background

1.1
The University award of Certificate requires the successful completion of 40 – 60 credits, with at least 40 credits at Level 1 or above.  The University award of Diploma requires the successful completion of 40 - 60 credits with at least 40 credits at Level 2 and the remainder at either Level 1 or Level 3.
1.2
Proposals for Certificates or Diplomas, either free-standing or in the context of undergraduate degree programmes are increasing.  Potentially they have an attraction for employer training/CPD, for those considering a return to (higher) education, those undertaking a degree who may want to pursue additional study or those with a personal interest in a subject but with little time available to study.
1.3
There may be a need to develop Certificate or Diploma programmes at relatively short notice for sponsoring employers.

2.
Proposals
2.1
For a proposed Certificate or Diploma, as a free-standing award and comprising existing modules, the process for approval will be:
· Documentation comprising 
· A short rationale [see the Note at the end of this paper];  
· Programme Specification;  
· Module Descriptions

· Approval by the Faculty QEC (the seeking of external advice in the consideration of Certificate or Diploma proposals will be at the discretion of QECs and their Chairs) 
· Forwarding of approved definitive documentation to QAS

· QSEC would receive formal notification of approval by the Faculty, including signed confirmation by the QEC Chair that any resource implications have been agreed by the Faculty Management Group (and SMT if necessary)

2.2
For a proposed Certificate or Diploma, as an additional award within an existing undergraduate degree programme and comprising existing modules, the process for approval will be:

· Documentation comprising 
· a short rationale for the linkage of the modules to create the Certificate or Diploma;  
· an amended Programme Specification incorporating the Certificate or Diploma as an additional award
· Approval by the Faculty QEC (the seeking of external advice in the consideration of Certificate or Diploma proposals will be at the discretion of QECs and their Chairs) 

· Forwarding of approved definitive documentation to QAS

· QSEC would receive formal notification of approval by the Faculty, including signed confirmation by the QEC Chair that any resource implications have been agreed by the Faculty Management Group (and SMT if necessary)

2.3 For a proposed Certificate or Diploma comprising one or more new modules, the process of approval will be:

· Approval by the Faculty of the new modules;

· Then follow process for 2.1 or 2.2 (above) as applicable.

3.
Timing

3.1 The approval process must be complete before the end of the term preceding the term of the proposed commencement.

3.2 The Faculty bringing forward the Certificate or Diploma must ensure that the Timetable Office is kept informed of planned requirements to the timescale agreed by QSEC (entry of basic module details on SITS by the end of Semester 1 for delivery in the following academic year).  If Certificate or Diploma related new modules are proposed to be delivered at YSJU after that deadline the Faculty must liaise with Timetable Office to secure a location for delivery.    
3.3 If the Certificate or Diploma involves new modules and is to be delivered at an employer the provision may subsequently be offered at YSJU during the next academic year.   
NOTE – THE SHORT RATIONALE

This should normally be no more than 3 sides of A4 
and should cover the following issues:

· Summary of background/context

· Key influences on the proposal (developments at Faculty, University, local and national level)

· Confirmation that the proposal is agreed through the Faculty Business plan or explain why the proposal is being brought forward exceptionally

· Fit with Faculty and University strategic plan and brand promise

· Market analysis

· Intended and potential student audiences (including international student where appropriate)

· Proposed student numbers

· Contribution of programme to University’s Widening Access mission

· Consultation with employers/ professional groups

· Any particularly distinctive feature of content, delivery or assessment

· Any significant resourcing requirement
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