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DEADLINES FOR AMENDMENTS TO MODULES
Approved by QSEC 3 December 2008
Background

The deadline for module amendments or the introduction of new modules to existing programmes for the forthcoming academic year has fallen during February.  This has been for the following reasons:

· to allow the Timetable for the forthcoming year to be established in good time

· to have definitive versions of modules approved in time for continuing students to be able to make their module choices by Easter
· matters of ‘student contract’ once choices have been made.

While this timescale has been appropriate for adjustments to be made in the light of feedback to Semester 1 modules, it has restricted the opportunity for amendments to be made to Semester 2 modules in time for implementation for the following academic year, unless there have been compelling standards or quality assurance issues to be resolved.

Consideration has been given to opportunities for module amendments to be made after February to allow implementation in the following academic year.  The scope of this consideration has been twofold:

· imperatives for Timetable production and student record management
· identifying the scale of amendments which impact on the Timetable or student record

Imperatives for Timetable Production and Student Record Management:
The current timetable production schedule requires all modules for delivery in the subsequent academic year to be identified with delivery requirements and students attached by the second week in May.

For new first years, timetable pathways need to be in place again by the second week in May.

Changes to Module information other than Code, delivery requirements and students can be accommodated for a Timetabled module up to mid-September, but once a student record has been created from the diet of modules changes are problematic.  This is particularly so with regard to changes to module assessment.
Module teams are reminded to write modules to allow flexibility and adjustment annually without the need for module amendment.

Therefore the following deadlines must apply:

The Deadline for Module description information with Code + delivery requirements + students to be provided is the beginning of May.
A change to Module description information not impacting on Module Code, delivery requirements or students is permitted up to the end of the second week in September.
No changes are permitted after 20 September.

 
Scale of Amendments: 

Changes in the title and/or credits of a module will automatically require the generation of a new module record, with a new module code.
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PROCESS APPROVED BY 
QUALITY AND STUDENT EXPERIENCE COMMITTEE 

ON 3 DECEMBER 2008
1. Amendments to modules and proposed new modules for the forthcoming academic year should normally be approved by the Faculty QEC by the end of February (precise dates in accordance with the agreed Timetable production schedule for the relevant academic year).

2. Amendments to modules which cannot be approved by February (see paragraph 2) should progress within the following deadlines:


Module description information with Code + delivery requirements + students by the beginning of May


A Change to Module description information not impacting on Module Code, delivery requirements or students for a Timetabled module is permitted up to the end of the second week in September


No changes are permitted after 20th September.


Faculties are asked to note that changes to assessment require adjustments to individual student records. Registry asks, therefore, that these are strictly minimised. The process for making alterations to individual records is labour-intensive.

3. Students are informed through an appropriate statement at the time of making module choices (see ‘proposal’ below) that the University permits amendments to module content, delivery and assessment in the interests of improving the quality of the student experience up to the beginning of the academic year in which the module will be delivered.

	Deadline Date
	Action completed
	By Whom

	Easter
	Modules on offer in forthcoming academic year published.  

Students make module choices.

QSEC agreed that: All published module information upon which students will make their choices carries the following caveat:  “The University permits amendments to module content, delivery and assessment in the interests of improving the quality of the student experience up to the beginning of the academic year in which the module will be delivered. Students will be informed of any amendments made before the commencement of the module. ”


	Faculties/students

	1st May
	Module Description information with Code + Delivery requirements + Students enrolled to Timetable Office


	Faculty

	
	Modules Timetabled

	Timetable Office

	20th September
	Amendments to a Timetabled module description for the clear purpose of improving the quality of the student experience approved by Faculty QEC.    

NO CHANGE can be made to the module code, delivery requirements or students enrolled after 1st May.

	Faculty
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