York St John University

Students’ Union Disciplinary Procedure

1
Incidents
In the event of an incident taking place in the Students’ Union building, Security, Bar Supervisors and Managers are authorised to remove the National Union of Students (NUS) Card(s) of the offender(s) as and when possible.

If an offender does not have their NUS Card, they must give their name and address.

An offender will be removed from the building and not allowed to re-enter for the duration of the evening/event.

The member of staff who deals with the incident will write a short report giving details of the incident and the offender. The reports will be collated by the senior staff member on duty and passed on to the President the following working day.

2
Disciplinary Action
Upon receipt of the incident reports, the President will invite the offenders in for a brief interview to establish the nature of the incident. The President will then take one of four courses of action:

· Return the NUS Card.

· Retain the NUS Card pending further investigation.

· Retain the NUS Card and impose a ban from the Students’ Union building for up to one month.

· If the President feels that the incident requires more than a one month ban, the issue will be passed on to the Committee of Enquiry.

From the time that a student has their NUS Card removed until their interview with the President, the student will be banned from the building.

The President shall be required to report to Union Council on a termly basis on the disciplinary action taken per term.

In the case of prolonged absence of the President, one of the Vice Presidents will be nominated by the President or Union Council to fulfil this role.

The YSJ Code of Conduct for Students can override anything covered in this Procedure, at any stage.

3
Committee of Enquiry
The Committee of Enquiry shall be convened in accordance with the regulations set out in Schedule 6.

The procedure for a disciplinary hearing shall be:

· The President shall state her/his case first.

· The individual(s) in question shall state their case.

· Other evidence may be submitted or witnesses called to give a statement and/or answer questions.

· The Committee shall be able to ask questions at any time.

· Having heard all the relevant evidence, the Committee will sit in camera and reach a verdict.

The procedure for an appeal against a decision of the Committee of Enquiry shall be as below.

4
Appeals
An appeal, in writing, against action taken by the President under point 2 above or by the Committee of Enquiry can be made by the student in question to Union Council within seven days of the decision.

Upon receiving the appeal letter, Union Council will convene the Committee of Enquiry. Should the appeal be made against this Committee’s decision, a different panel of Councillors will be drawn.

The Committee of Enquiry will hear the appeal following the guidelines set out above, and may take one of the following courses of action:

· Uphold the decision of the President/original Committee of Enquiry.

· Increase the ban already imposed.

· Overrule the decision.

In the event of a further appeal, the case may be referred to the YSJ Disciplinary Board.
5
Grievances
Where a student expresses a grievance with another student, that has direct influence on the operations of the Students’ Union, the President shall take the following course of action:

· Meet with the aggrieved student to assess the nature of the grievance.

· If required, meet with the involved parties to form a valued judgement and mediate a settlement (unless Law determines an alternative action).

· Report back to the Executive in camera.
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