York St John University
Transcripts and Replacement Certificates

1
Transcripts
Transcripts are a full academic record of a student’s career and include marks from all years. At the conclusion of their programme of study, every student will receive a transcript with their award certificate, free of charge.

1.1
Current Students

Current students can request an interim transcript showing marks gained to date, free of charge. Requests should be made by completing an Interim Transcript Request Form (STU20ii) and returning it to:

Registry (Student Administration)

York St John University

Lord Mayor’s Walk

York

YO31 7EX

Alternatively, the form can be e-mailed to registry@yorksj.ac.uk. Copies can be collected from the Student Advice Counter, in the main reception of Holgate Student Centre, or posted to an address provided. There is a 24 hour turnaround time.

1.2
Former Students
Former students can request copies of their transcript by completing a Transcript Request Form (STU20i) and returning it, along with payment, to:

Registry (Student Administration)

York St John University

Lord Mayor’s Walk

York

YO31 7EX

Alternatively, the form can be e-mailed to registry@yorksj.ac.uk. A credit or debit card payment can be made over the phone, by calling 01904 876849 / 876923 / 876776 in the first instance.
Charges

Current Students
· Free of charge

Former Students
· £10.00 
for first copy, and

· £2.00 
for each additional copy, ordered at the same time

2
Replacement Certificates
2.1
University of Leeds Degree Certificates
Students enrolled at York St John University on a programme of study leading to an award validated by the University of Leeds will receive a University of Leeds certificate upon graduation. Students requesting replacement University of Leeds certificates should contact Eileen Foster at the University of Leeds, on 0113 3434074 or e.f.foster@adm.leeds.ac.uk. More information is available on their website at http://www.leeds.ac.uk/students/office/transcpt.htm.
2.2
University of York Degree Certificates
Students enrolled at York St John University on a programme of study leading to an award validated by the University of York will receive a University of York certificate upon graduation. Students requesting replacement University of York certificates should contact the Graduate Schools Office, on 01904 434656 or exams@york.ac.uk. A ‘Frequently Asked Questions’ page is available on their website at http://www.york.ac.uk/admin/eto/exams/Transcripts-Certificates/FAQCertificates.htm.
2.3
York St John University Certificates
Former students who have graduated with a York St John University award can request a replacement certificate by completing an Official Replacement Certificate Request Form (to follow) and returning it, along with payment, to:

Registry (Student Administration)

York St John University

Lord Mayor’s Walk

York

YO31 7EX

Alternatively, the form can be e-mailed to registry@yorksj.ac.uk. A credit or debit card payment can be made over the phone, by calling 01904 876849 / 876923 / 876776 in the first instance.

Charges

· £30.00

3
Certified Copies of Transcripts and Certificates

Students may send in good quality photocopies of their transcript or York St John University award certificates to Registry to be certified. Requests for certified photocopies of University of Leeds or University of York certificates must be made directly to the appropriate university, using the contact details above.

Charges

· £10.00 
for 1 - 10 copies ordered at the same time, and

· £15.00 
for 11+ copies, ordered at the same time
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