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Reporting Non-attendance by International Students
Reporting of non-attendance by international students whose right to remain in the UK depends on fulfilling the conditions of a visa is a statutory requirement. Thresholds and standard procedures are required and these are set out below. International students will be informed of the University’s expectations and responsibilities in this respect by YSJ International at the outset of their studies. 
Initial enrolment will be required within the normal two week enrolment period. Non-enrolment will be reported.  

Five weeks of unacceptable failure to attend will result in a letter indicating that the programme will be terminated and an opportunity to appeal via a Standards Review will be offered. In this case, unacceptable attendance will mean failure to attend scheduled classes on at least one day each week and failure to attend scheduled tutorial sessions. It is noted that this minimal measure of engagement may well be insufficient for effective progress in the programme but should be sufficient to represent continued engagement with the University for visa purposes.

If a student attends a Standards Review and proceeds with a programme of study, his or her position will be reviewed at the end of the semester 

a) in the context of establishing that at least minimum contact has been maintained 

and 

b) the viability of completing the programme requirements. 
Registry will be notified immediately an intention to terminate letter is issued. If a student fails to respond to a letter and/or to attend a Standards Review, the assumption will be that the student is not in attendance and termination will be enforced. The Faculty will inform Registry and YSJ international. Registry will formalise the termination and will follow up the information with UKBA. If a student responds and attends a Standards Review, no action will be taken. 
Participation will also be monitored through submission of assessed work. If a student shows a pattern of non-submission, he or she will be invited to a Standards Review. The decision may be taken that the programme should be terminated. If this occurs, Registry should be informed to formalise the termination and to inform UKBA as necessary.
NB UKBA will need to be aware of potential appeals against termination. If an appeal is received, this will be reported to UKBA.
Thus in each year attendance will be monitored actively by

· Enrolment - weeks 1 and 2 of semester 1 

· Potential Standards Reviews can occur from week 6- 12 of semester 1 for continuous 5 week unacceptable attendance at scheduled classes (at least 1 day per week) and failure to engage with tutorial support.

· Week 12 -15 of semester 1 submission of assessed work.
· Semester 2, week 3 Board of Examiners, review of overall semester 1 profile. 

· Weeks 1-12 of semester 2, potential Standards review for continuous 5 week unacceptable attendance at scheduled classes (at least 1 day per week) and failure to engage with tutorial support.

· Weeks 12 -15 of semester 2, submission of assessed work. 

· June SAPs and July Board of Examiners for Progress and Award review of progress. 
Programmes may also be terminated for academic reasons or for breaches of academic discipline. These will be reported to UKBA by Registry.  
If a student wishes to intercalate, or withdraw from the University or transfer to another HEI, Registry will inform the UKBA. 

Other breaches of visa conditions 
University staff must report any suspicion that a student is in breach of visa conditions. This includes a student working for more than 20 hours per week in term time. These should be reported to Registry for onward direction to UKBA.

Monitoring Attendance and Reporting Actions in respect of International Students. 

	Engagement Point
	Evidence of non engagement or point at which a decision is made which prevent engagement
	When
	Actions

	Enrolment

All students complete enrolment on line and come and collect student card in person, providing identification details.
	Student fails to enrol within first two weeks of semester  or fails to arrive to complete enrolment in person 

 
	By end of week 3, semester 1
	Registry contacts faculty and YSJ International to ascertain whether any information ahs been gathered from potential students. Informs UKBA, presenting reasons for late arrival if necessary.

	Enrolment /student status audit 

Registry circulates enrolment and module enrolment lists to faculty. Status of all students is confirmed as DNA, enrolled or pending. Usually done at end of October. 


	Any further evidence that a student has failed to complete enrolment
	Usually by end of October 
	Registry contacts faculty and YSJ International to double check status and contacts student to complete enrolment if here or informs UKBA if not present. 

	In-semester monitoring 

Faculties and departments monitor student attendance  and follow-up non attendance for 5 weeks  by issuing of intention to terminate letter.

Participation deemed to be attending scheduled classes and tutorial sessions for at least 1 day per week.
 
	Student fails to engage for 5 consecutive weeks 
	Between weeks 6 and 12 of a semester.
	Faculty monitors attendance in usual ways class  lists and registers) and identifies non-attenders. Sends intention to terminate letters, copy to Registry and York St John International . 

For international students , Faculty waits one week for a response If a positive response is received, invites them to a Standards Review to deal with non-attendance. If no response after 1 week, inform Registry  to formalise termination and  report to UKBA.

If a student appeals against termination, inform UKBA   

	Assessed work 

Receipt of assessed work and consideration of mark profile at SAPs and Board of Examiners


	Student fails to submit assessed work and has a pattern of NS marks at the Board of Examiners 

 
	Weeks 12 -15 of each semester and BOE in Week three , Sem 2 or at the end of the academic year in early July. 
	If NS marks apply to more than 1 module and suggest absence, 
 a student will be invited to a  Standards Review . This may result in a decision to terminate a programme of study. If so Faculty informs  Registry to action formal termination of programme  and inform UKBA
If a student appeals against termination, inform UKBA   

	Termination under the regulations

A student who fails to meet the requirements for progression and graduation may have his or her programme of study terminated under the regulations. 
	Student fails to meet academic requirement of the programme or breaches academic discipline  
	Board of Examiners at the end of semester 1 or 2 or in September or Committee on Special Applications and Appeals  at any time for academic malpractice
	A student’s programme of study is terminated by the Board of Examiners. Registry notifies student  and  YSJ International and notifies UKBA 

Registry may need to notify  UKBA of an appeal 

	Intercalation

A period when a programme of study is suspended for personal reasons or academic reasons. 
	Student informs the University that he or she needs time out for personal reasons  or a period of intercalation is enforced while resits are done. 


	Any time for intercalation or at the end of a semester for academic reasons 
	Faculty works with Registry on intercalation. Registry informs YSJ International and  UKBA

	Withdrawal and transfer 

A student withdraws from the University and /or expresses a wish to transfer to another HEI.


	A student informs the University that he or she is withdrawing and/or wishes to transfer to another HEI
	Any time
	Faculty tells Registry and refers the student to Registry. Registry informs  YSJ International  and UKBA 
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