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QUALITY AND STUDENT EXPERIENCE COMMITTEE
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	Ms M Asghar 
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	Mrs D Wetherell Terry
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In attendance:
Ms C Thompson (secretary), Ms J Smith (for item 13)
Apologies: Mrs P Gacal, Ms J Mathers, Mr R Noake (alternate for Ms H Trist), Mrs J Raby,      Dr C Samiei, Mr A Winter 
	
	
	

	1.
	DECLARATIONS OF INTEREST


	09/92

	
	There were no declarations of interest.

	

	2.
	MINUTES OF THE QSEC MEETING HELD ON 13 JANUARY 2010

	09/93

	
	APPROVED:  The minutes of the meeting held on 13 January 2010 were approved subject to ‘students and’ being removed from minute 09/77 on page 9, first paragraph.


	

	3.
	MATTERS ARISING FROM THE MINUTES

	09/94

	
	i.
	Annual Quality Report (Min. 09/75i)

	

	
	
	The Deputy Registrar (QAS) informed the Committee that the Annual Quality Report (AQR) had been approved at Academic Board on 10 February 2010, subject to some minor amendments.  The Board had reviewed actions not yet complete from the Action Plan 2007/08. Completion of the actions were remitted to named individuals who could refer back to the Committee if necessary in order to resolve any issues arising.  A full version of the AQR was available on the Staff Information Point under University Committees/QSEC/2009-10/Papers/3 March 2010.  The updated version included adjustments to wording and updates to the action plans.  The next stage was for the report was to be presented to the YSJU Governors and the University of Leeds.  
All members should refer to the AQR and ensure that actions were acted on.  The Committee was reminded that it was the responsibility of the identified individuals to ensure actions from the AQR were followed up.

	

	
	ii.
	AER Cover Sheet (Min. 09/75iii)

	

	
	
	The Chair reported that the Cover Sheets had been created following an action from QSEC.  At the previous meeting of QSEC the Committee had agreed that the final section of the Cover Sheet was to be amended to include information on quality enhancement (rather than areas of good practice).  The Covers Sheets had then been re-submitted to the Deputy Registrar (QAS).  It was noted that the type of information included in the amended box had ranged between aspirational information and action already undertaken.  It was noted that the box had been included to allow for reflection on the contents of the PERs.  

The Deputy Registrar (QAS) informed the Committee that for audit purposes, the QAA defined quality enhancement as ‘the process of taking deliberate steps at institutional level to improve the quality of learning opportunities’.
The Committee noted that some PERs included a lot more information on quality enhancement than others.  It was agreed that this needed to be considered.

	

	
	
	ACTION:  The Deputy Registrar (QAS) to meet with Deputy Deans to advise on this section for the next AER and PER processes.

	ACTION: AH & DEPUTY DEANS

	
	iii.
	E-Submission (Min. 09/72iii)

	

	
	
	NOTED:  Deputy Deans had been tasked to report on Faculty progress in the implementation of e-submission to the Deputy Dean for Learning Development by 14 May 2010.  The chair noted that E-Marking issues that needed problem solving should also be covered in this update.
  
	ACTION: DEPUTY DEANS

	
	iv.
	International Office AER (Min. 09/72iv)

	

	
	
	NOTED:  The Committee noted the revised wording regarding the preparation for Masters dissertation study had gone in the International Office AER.

	

	
	v.
	Staff Development AER (Min. 09/72.v)

	

	
	
	NOTED:  The revised AER from Staff Development had been received and agreed by Chair’s Action.

	

	
	vi. 
	Learning Development AER (Min. 09/72.vi)


	

	
	
	The Deputy Registrar (QAS) and Chair had met to discuss the Outline Proposal document (PMA7) and amendments to the document following this discussion had been circulated to Deputy Deans for comment.  The Module Description document had been sent to sections of the Learning Development team for comment.  Proposed revisions would be considered at a future meeting of QSEC for formal approval.  
   
	

	
	vii.
	NSS (Min. 09/72.vii)

	

	
	
	The NSS 2009 had been discussed at the Evaluation Sub-Committee in September 2009 the minutes of which had been received by QSEC.  The Chair reported that course organisation, library issues and feedback were identified as issues for students.  Reports on these would go to the next Evaluation Sub-Committee meeting.  
The Committee was also informed that the Deputy Vice Chancellor and the Dean for Learning Development had met with each Dean of Faculty to discuss the NSS 2009 results.  Reports of these meetings had been sent to Faculties for sign off before being received by QSEC and Academic Board.  It was noted that the meeting with Deans would occur earlier next year to ensure faster reactions to the NSS findings. 
It was suggested that students would find it useful to see a document on their Faculty’s response to the NSS findings to be able to see changes made as a result of their feedback.  The Committee agreed this document should be created.

 
	

	
	
	ACTION:  The Graduate Intern to create a document for the student audience that informs the reader how each Faculty is responding to the NSS.  This Summary document could be published to students without the need for prior Committee approval.
  
	ACTION: DC

	
	viii.
	Transition to University (Min. 09/72.viii)

	

	
	
	The Registrar reported that work was being picked up on the Transition to University document following discussions at SMT.

	

	
	ix.
	Preparing Graduate Research Students for Teaching (Min. 09/72.ix)

	

	
	
	A meeting had been planned to discuss preparing graduate research students for teaching.  QSEC would be informed of the outcome of this.   

	

	
	x.
	Joint Honours AER (Min. 09/75.ii)

	

	
	
	The Action Points which arose from the Joint Honours AER had been discussed at SMT on 11 February 2010.  A Joint Honours development group had been convened to look at the management structure of Joint Honours and the action points from the AER were to be picked up there.

	

	
	xi.
	Assessment Working Group (Min. 09/76)

	

	
	
	At the previous meeting of QSEC, it had been agreed that the paper on Assessment Working Group needed to be discussed at QECs in detail before a decision could be reached at QSEC.  Due to some QECs not yet having had chance to discuss the paper fully, it was agreed that the further consideration of the Assessment Working Group recommendations in the light of QEC comments would be taken at the next meeting of QSEC for a decision.  

 
	

	
	xii.
	PDP University Policy Statement (Min. 08/35)

	

	
	
	The Chair reported that the PDP University Policy Statement would be reported formally to the next meeting of QSEC.

	

	4.
	CHAIR’S BUSINESS

	09/95

	
	i.
	Academic Board

	

	
	
	The Chair reported on the meeting of Academic Board that had taken place on 10 February 2010.  Work on HEAR was being taken forward.  The Deputy Registrar (ISA) had attended a meeting of the Burgess Group on 23rd February on behalf of YSJU and was now working to enable students who graduate in 2010 see what an enhanced transcript would look like.  Students would be able to give feedback on this.  

   
	

	
	ii.
	Quality Enhancement

	

	
	
	The Chair invited the Committee to further reflect on quality enhancement activity and the opportunities it brought as it was not a codified process like quality assurance.  The committee was reminded of the QAA’s definition of quality enhancement for audit purposes as ‘the process of taking deliberate steps at institutional level to improve the quality of learning opportunities’.  The University’s strategies, such as for internationalisation and teaching and learning, sought to provide enhancement to learning opportunities and it was important that these were followed through by Faculties.  It was recognised that enhancement came about through dialogue at all levels with interaction that would be complex and layered, not only a top-down approach.  There was an opportunity for Faculties to reflect on and clarify how they achieved quality enhancement.  With this in mind, Deputy Deans were asked to provide the Deputy Registrar (QAS) with a paragraph to describe their Faculty’s quality enhancement.  

	

	
	
	ACTION:  Deputy Deans to provide the Deputy Registrar (QAS) with a paragraph to describe their Faculty’s quality enhancement approaches.  

	ACTION: DEPUTY DEANS

	
	
	It was also noted that students would be interested to hear about work being done to enhance quality in their Faculty.  

	

	
	
	The Deputy Registrar (QAS) reminded members of a diagram which was circulated at the meeting of QSEC on 30 September 2009 showing a generic cycle of quality assurance and quality enhancement.  Deputy Deans were urged to revisit this diagram when writing their information on quality enhancement.  

	

	
	
	ACTION:  The Deputy Registrar (QAS) to re-circulate the diagram from the QSEC meeting on 30 September 2009 which showed the process of quality enhancement.  The paper was also available on the SIP under University Committees/QSEC/2009-10/Papers/Doc 2 QSEC Agenda 2009-10.


	ACTION: AH

	5.
	INSTITUTIONAL AUDIT 

	09/96

	
	i.
	Institutional Audit Steering Group

QSEC/03-03-10/66

	

	
	
	The Institutional Audit Steering Group had met on 25 January 2010 and had identified a further number of activities to take forward preparations for Institutional Audit.  These included reflecting on the operation of the devolved quality processes in Faculties with a plan for engagements to consider this, clarifying the scope and management of public information, clarifying staff development strategy, articulating the approach to quality enhancement.   


	

	6.
	LEARNING AND TEACHING STRATEGY INTERIM UPDATE
QSEC/03-03-10/67


	09/97


	
	The Learning and Teaching Strategy 2007-12 Midterm Development paper was provided as a statement of the current position.  It had been informed by discussions with the Faculties.  The 2007-12 Learning and Teaching Strategy had set aims for Faculties to take forward in implementation through annual plans of activities and evaluation. The paper indicated that there had been variable articulation of annual learning and teaching plans by Faculties and that the learning and teaching model had been the ‘de facto’ strategy.  It was considered that ownership of the strategy needed to be strengthened and developmental input sought to produce the next strategy from 2012.  

	

	
	Although it was considered the paper provided an accurate picture of the current operation of the strategy members found more value in it helping to identify ways forward to the new strategy rather than setting a continued agenda for the existing strategy. Engaging Faculties in a ‘grass roots’ approach to the development of a new strategy was supported.  It was recognised that the learning and teaching strategy would not be aimed at seeking detailed standardisation across all disciplines but would provide for each discipline operationalising it as appropriate to their pedagogic approaches.  It was important for each programme and module to clearly articulate for students the learning experience they would receive.  Faculties sought further opportunity to discuss how to take the learning and teaching strategy forward.   

	

	
	ACTION:  Joint Honours Development Group to discuss the paper. 
	ACTION: JOINT HONOURS DEVELOPMENT GROUP

	
	ACTION:  Deputy Deans and the Dean for Learning Development to meet to discuss the draft Learning and Teaching Strategy 2007-12 Midterm Development paper and how to take the paper forward within each Faculty. 

	ACTION:  DEPUTY DEANS AND JA

	
	The Committee considered that the current Learning and Teaching Model be formally discontinued.  Module descriptors should no longer indicate whether Model 1, 2 or Exception (with justification) was being followed.  Hours devoted to learning activities would continue to be identified as required on the current template.  If modules were freed from the constraints of the Learning and Teaching Model prescription of hours, members sought clarification of how revisions might be made to the timings of learning activities outside of the cycle of re-validation. It was agreed that the Deputy Registrar (QAS) should propose a process for QSEC approval.  The Committee agreed that this should be coupled with consideration of how e-learning should be identified in module descriptions.


	

	
	ACTION:  The Chair and Deputy Registrar (QAS) to meet to discuss the impact of the removal of the Learning and Teaching Model from the Module Description template and to consider the means to reflect e-learning on the template.  The Deputy Registrar (QAS) was then to communicate to Faculties the revised process and seek QSEC approval as appropriate.

	ACTION: JA AND AH

	7.
	CHANGES TO PROGRAMME TITLES
QSEC/03-03-10/68


	09/98

	
	The Committee considered the proposed changes to titles of the BSc (Hons) Exercise Instruction and Referral becoming BSc (Hons) Sports Science: Exercise Practitioner and the BSc (Hons) Sports Performance and Conditioning becoming BSc (Hons) Sports Science for Performance Conditioning with effect from July 2010.  No other changes to the programmes had been proposed.  The Deputy Dean of the Faculty of HLS reported that the two changes to sports titles had been proposed in the light of experience of the first recruitment to the titles validated in 2009.  The validation panel at that time had commented that the team may wish to review the award titles in the once a full recruitment cycle had been completed.  As some of the new titles had not recruited as well as hoped, in particular the BSc (Hons) Exercise Instruction and Referral only had 13 applicants while others had recruited more strongly, the Faculty were of the firm view that the original titles were not sufficiently attractive to potential applicants and Marketing had been consulted about retitling the programmes.  The proposals had been discussed and approved at the Faculty QEC.
It was reported that Marketing had taken action to publicise the proposed titles, including in the 2011/12 prospectus.  While it was understood that the printing of the prospectus required a long lead-in time the Committee was concerned that revised titles had been published by Marketing before formal approval by QSEC and Academic Board had been obtained.  The Committee agreed that the Institution needed to learn from this experience to ensure that unapproved titles were not published again.  The process for the approval of and marketing of revised award titles by Academic Board would be reaffirmed with the Director of Marketing. 
With regard to the proposed award titles themselves, a concern was raised that the title BSc (Hons) Sports Science: Exercise Practitioner implied a field of expertise rather then being a descriptive label, and suggested the title BSc (Hons) Sports Science: Exercise Science as an alternative.  The Head of Subject: Sport reported that the proposed titles focused on employer engagement.  

     
	

	
	It was confirmed that students who were already studying the BSc (Hons) Exercise Instruction and Referral and the BSc (Hons) Sports Performance and Conditioning were to graduate with those award titles.  All students who had offered a place on the same programmes for 2010/11 entry would be contacted by letter to inform them of the change of title (if approved) and to check these students remained interested in the programme.  It was clarified for the Committee that the award titles to be replaced were appropriate for the students who would graduate with them.  Such students would not be disadvantaged in any way by the proposed change in title.

Members of the Committee generally agreed that the proposed programme titles should be approved.  Marketing would be reminded of the procedure for approving changes to programme titles to ensure unapproved changes were not published.  

	

	
	APPROVED:  BSc (Hons) Exercise Instruction and Referral to become BSc (Hons) Sports Science: Exercise Practitioner and BSc (Hons) Sports Performance and Conditioning to become BSc (Hons) Sports Science for Performance Conditioning. 

	

	
	ACTION:  Marketing to be reminded of the procedure for approving changes to programme titles.

	ACTION:  AH

	8.
	FUTURE ARRANGEMENTS FOR QUALITY ASSURANCE IN ENGLAND AND NORTHERN IRELAND (Min. 09/80)
QSEC/03-03-10/69


	09/99

	
	The Draft response to the Future Arrangements for Quality Assurance in England and Northern Ireland had been written by the Deputy Registrar (QAS) following discussions at the previous meeting of QSEC and feedback that had been received following this from University colleagues and through attendance at the HEFCE consultation event.  The document had been circulated for comments and members were invited to feed back for an Institutional response.  The Deputy Registrar (QAS) highlighted the main points.  On the whole, the proposed response agreed with the questions asked, although issues were raised under question 7, which referred to judgements on published data and question 8, which referred to the audience of Institutional Audit summary reports.  

The Deputy Registrar (QAS) requested that members of the Committee provide any further comments to him by Friday, 5 March 2010 which was the deadline for response to HEFCE. 
The Committee agreed with the comments on the paper.  It was suggested that the response to question 10 should comment on the increased risk of the quality of processes being compromised the more public facing the process became.  The Deputy Registrar (QAS) was thanked for putting together an excellent response.  
      
	

	
	AGREED:  The draft response to the consultation on the Future Arrangements for Quality Assurance in England and Northern Ireland.  Any further comments to be sent to the Deputy Registrar (QAS) before Friday, 5 March 2010.

	ACTION:  ALL

	9.
	DIPLOMA IN COUNSELLOR SUPERVISION
QSEC/03-03-10/70

	09/100

	
	The Deputy Dean of the Faculty of HLS informed the Committee that a proposed amendment to the Diploma in Counsellor Supervision had been withdrawn pending further discussions within the Faculty.  If appropriate, a proposal from the Faculty would be submitted to QSEC in due course.

	

	10.
	SUBJECT REVIEW
QSEC/03-03-10/71


	09/101

	
	The Committee received the Subject Review paper which provided feedback from the first pilot Faculty managed Subject Review (Counselling, December 2009) from the Review Panel Chair and Registry representative on the panel, and comments arising from the planning of future Subject Reviews.  Proposals to QSEC suggested a change to the documentation panel members receive prior to the meeting, guidance on the Subject Executive Summary and the timings of the review.  If the Committee approved the proposals, the panel members would receive only the most recent annual evaluation reports, although one panel member would be designated to receive the full 5 years of reports to consider them on behalf of the panel, with other panel members having access to the reports if necessary.  A structure for the Executive Summary was proposed in the paper, as well as the proposal that a Review would take place over one working day either on one date or spread over two consecutive days.  

The Student Submission was highlighted as an area to be clarified.  The SU VP Education and Welfare was thanked for her extensive work in producing the student submission for the review of Counselling but she highlighted the difficulties in gathering information for the Review that had not already been made available in the NSS or PERs or that students were unlikely to provide to the panel in their discussions during the day.  The SU VP Education and Welfare requested clarification on what information was required so that the role of gathering the Student Submission could be passed onto the Faculty Representative.  
       
	

	
	ACTION:  A list of Subject Review related questions for students to be devised to inform the production of the student submission.  The proposed list will go to the Student Union Management Team meeting for consideration.  

	ACTION: KK & PGRAY

	
	The Committee noted the need to include research students’ experiences in subject reviews.

	

	
	AGREED:  The proposals within the Subject Review document were agreed, subject to the removal of the two bracketed statements on page 3 ‘(if not otherwise covered in PERs)’ because not all panel members were to receive the full five years of PERs.  

 
	

	
	The Deputy Registrar (QAS) was thanked for the Subject Review paper.

	

	11.
	IPS FRAMEWORK 

	09/102

	
	The Head of Flexible Learning reported that at the last meeting of the Flexible Provision Sub-Committee, the IPS Framework had been discussed and the Committee had agreed the recommendation that the IPS Framework be scheduled for an initial periodic review after three years of implementation followed by the normal cycle.  QSEC agreed this.

  
	

	
	AGREED:  The IPS Framework be scheduled for an initial periodic review after three years of implementation followed by the normal cycle.

	

	12.
	BUSINESS FROM THE CPSC MEETING HELD ON 3 FEBRUARY 2010

	09/103

	
	i.
	Springdale College Collaboration Proposal (CPSC Min. 09/27)

QSEC/03-03-10/72


	

	
	
	The Committee considered the Collaborative proposal with Springdale College.  It was noted that the provision involved in the proposal had previously been validated through the University of Wales Validation Unit.  There had been extensive and careful debate in developing the proposal in particular relating to clarifying the charity status of Springdale, and the control of publicity at delivery centres, which had been problematic in the previous validation arrangement.  The proposal had been considered and recommended for approval by CPSC in February with all required action having been completed.

	

	
	
	APPROVED:  Springdale College Partnership Agreement for Delivery of Programmes of Study Under a Validation Arrangement, subject to the date on page 8 being amended to July 2010 (rather than September 2010).


	

	
	
	The Committee noted that an MA in Missional Leadership had been validated with Springdale College on 2 March 2010, subject to conditions and recommendations.  

	

	
	
	It was agree that at future meetings, the members would not receive all of the Collaborative Proposal due to the excessive volume of paper involved.  Instead members would only receive the relevant parts and a full version would be available electronically for reference.  

	

	
	
	AGREED:  Members to only receive relevant sections of Collaborative Proposals, with full version to be made available electronically.

 
	

	
	ii.
	Bishop Burton College Collaboration Proposal (Min. 09/28)
QSEC/03-03-10/73


	

	
	
	The Committee noted that the Collaborative Proposal with Bishop Burton College considered by CPSC in February had been referred back to Faculty and College for further work.  Since then the necessary amendments had been made and additional information provided, and considered and approved by CPSC members, resulting in CPSCs recommendation to QSEC that the proposal be approved.  This was the first proposal to create collaborative links with Bishop Burton College.  The Committee praised the proposal.  

     
	

	
	
	AGREED:  Bishop Burton College Partnership for Delivery of Programmes of Study Under a Validation Arrangement. 

	

	
	iii.
	Review and Revalidation Report from York College (CPSC Min. 09/33)

QSEC/03-03-10/74


	

	
	
	The Committee noted that the Review and Revalidation of a FD in Fashion Design and a FD in Creative Digital Communication at York College had been Chaired by Ms P Gacal.  The Review had been completed successfully and the Action Plan had been provided.  The revalidation had required further work to be undertaken for the documentation to be resubmitted for approval.  The review panel had identified two recommendations for QSEC to consider.  The first recommendation was for Collaborative Partners to have separate review and revalidation events to enable the partners to address any issues arising from the review and adequately resource any re-writing of programmes.  The second recommendation to QSEC was that the host Faculty should ensure that collaborative partner documentation is processed through the partner’s own quality assurance systems.  The Committee considered the recommendations.  

With regards to the wording of the second recommendation, members of the Committee questioned how feasible it was for a YSJU Faculty to ‘ensure’ collaborative partners process documentation through their own quality assurance systems.  It was believed that Faculties could offer to support a Partner Institution thorough the validation and review process, but it was agreed that it would not be possible to ‘ensure’ work was completed.  It was considered that Faculties could refuse to accept collaborative programme proposals which had not been subject to appropriate quality assurance processes at the partner institution.  

   
	

	
	
	ACTION:  The second recommendation (‘that the host YSJU Faculty should ensure that collaborative partner documentation is processed through the partner’s own quality assurance systems’) to be taken back to CPSC for further clarification and to devise an appropriate means of implementation. 
  
	ACTION: CPSC

	
	
	AGREED:  The Review of York College’s FD in Fashion Design and FD in Creative Digital Communication Report and Action Plan was approved, as was the recommendation that there should be separate review and revalidation events for collaborative partners; CPSC should articulate and implement revised procedures.  


	ACTION: CPSC

	13.
	ALPS AND C4C EVALUATION DRAFTS

	09/104

	
	i.
	ALPS CETL Summative Evaluation Report
QSEC/03-03-10/75


	

	
	
	The Deputy Dean of the Faculty of HLS introduced the ALPS Summative Evaluation Report by stating that this was a final report which would be sent to HEFCE.  The report a requirement of HEFCE.  A more evaluative report was also to be written aimed at service users.  This report would also be received by QSEC.  

	

	
	
	The Committee noted that the Dean for Learning Development had been charged with writing a synthesis of both the ALPS and CETL Summative Evaluation Reports for submission to Academic Board.
 
	

	
	
	The Deputy Dean of HLS was thanked for the report.

	

	
	ii.
	C4C CETL Summative Evaluation Report

QSEC/03-03-10/76

 
	

	
	
	The C4C Project Manager was welcomed to the meeting.  An updated version of the C4C CETL Summative Evaluation Report was tabled. 
   
	

	
	
	The C4C Project Manager informed the Committee that the C4C CETL Summative Evaluation Report was to inform this Institution.  A response from this paper would be submitted to HEFCE as required.  Information in the report had been gathered from Faculties, students and focus groups.  

	

	
	
	The Committee commended the report.  Members agreed that they had found it to be an excellent story of C4C CETL.

	

	
	
	It was noted that no recommendations for QSEC had been included in the report.  The six key themes detailed in the report were reward and recognition, understanding how students learn, theoretical framework, profile of pedagogy, C4C CETL Project framework and University and sector development.
The Committee noted that a discussion area for SMT and Deans was the consideration of how YSJU maintain links if there is no funding to buy in partnerships.  The Strategy Advisory Board was to put a paper to Academic Board on the issues picked up within the C4C CETL Summative Evaluation Report.
    
	

	
	
	The C4C Project Manager was thanked for an excellent report.

	

	14.
	BUSINESS FROM THE DEAN FOR LEARNING DEVELOPMENT

	09/105

	
	i.
	Learning and Teaching Fellowships

QSEC/03-03-10/77


	

	
	
	The Chair introduced the paper on Learning and Teaching Fellowships and clarified that a Learning and Teaching Fellow was an individual who was recognised for their excellence in pedagogic practice and research and their commitment to raising the standards of teaching, learning and assessment within YSJU.  The University Fellowship Panels appoints Teaching Fellows.  The paper was to be seen in context of the paper on TESS funding by the Dean for Learning Development.  
Members of the Students’ Union commented that one of the outcomes from the National Student Forum was a focus on teaching and learning and so wished to clarify that it was important to strike a balance between teaching and learning and research.  It was confirmed for the Committee that the driver for the Teaching Fellowships was excellence in teaching and that research had a part in achieving that
It was confirmed that a Teaching Fellow would continue to carry the title after any funding had ceased.  This was an important means of recognition for continued innovation.  TESS had funding available for collaborative projects but this had not yet been distributed to individuals. Senior Teaching Enhancement Fellowships would be funded by Faculties.  Along with the TESS funding, matched funding needed to be generated, either through money from a Faculty or matched in kind, for example, though the use of a person’s time.  The Committee requested that any financial reward be clarified in the document on page 3 under the title ‘University Teaching Fellowship Collaborative Curriculum Projects’.  The paper also needed to be checked to ensure UK English was used throughout.  
Teaching Fellowships were not confined to Faculty staff and other University staff were encouraged to consider these.  This would be made explicit in the document.


	

	
	
	ACTION:  Deputy Deans to meet to discuss funding models for Teaching Fellowships.

	ACTION: DEPUTY DEANS

	
	
	APPROVED:  Future Teaching Fellows at York St John University, subject to a clarification on funding arrangements and who the Teaching Fellows were open to.

 
	

	
	ii.
	How to take CETLs Forward (Min. 09/88)

	

	
	
	The Deputy Dean for Learning and Teaching introduced the paper on YSJ CETL Vision, which reflected upon the key outcomes achieved by the CETLs and EBL and sought to establish the activities to continue to build the community of scholars and excellence in teaching, learning and assessment practice through the YSJ CETL.  Members of the Committee were asked to circulate the draft paper to colleagues.  Any feedback on the document would be welcomed by the Deputy Dean for Learning Development.  Deans and Deputy Deans had previously discussed the document.  

  
	

	
	
	AGREED:  The draft YSJ CETL Vision was endorsed to be circulated to colleagues.

	ACTION:  ALL

	15.
	NATIONAL STUDENT FORUM ANNUAL REPORT 2009
QSEC/03-03-10/79


	09/106

	
	The Committee received the Executive Summary of the National Student Forum Annual Report.  The full version of the report was available on the SIP.  The annual report focused on teaching and learning, employability, postgraduate students, mature part-time students, disabled students and accommodation.  For each topic the paper had provided recommendations for institutions to consider.  The Head of Student Enterprise reported that a lot of the recommendations in the report were already covered by YSJU.  The Committee was asked for any feedback.  
With regard to employability, it was noted that although there was not a University wide employability strategy, employability was embedded in the YSJU programmes, for example through the placement in undergraduate degree programmes.  In 2001 YSJ had agreed to ensure each programme had a work placement module.  The Committee suggested that the 2001 work placement module policy be revisited by QSEC to review its continued applicability.  

The Head of Student Enterprise reported that through the Opportunities Gateway students will have additional means to develop their employability skills.  The SU VP asked that a generic statement be provided for students to clarify how employability was embedded at YSJU.  

	

	
	NOTED:  National Student Forum Annual Report.  

	

	
	ACTION:  QSEC to revisit the 2001 work placement module policy.


	ACTION:  QSEC

	
	ACTION:  Deputy Deans, SU VP, Head of Flexible Learning, Head of Regional Partnership Strategy and Head of Student Enterprise and the Dean for Learning Development to look how best to inform students of how employability was embedded at YSJU.


	ACTION: DEPUTY DEANS, JW, TW, MV, JA AND SN

	16.
	WEDNESDAY TEACHING OPT-OUT
QSEC/03-03-10/80


	09/107


	
	The SU VP Education and Welfare informed the Committee that there had increasingly been occurrences of teaching on Wednesday afternoons.  The University policy was that teaching on Wednesdays should not take place after 1pm to allow students to take part in organised sporting activities.  Whilst the Committee acknowledged that Wednesday afternoon teaching was unavoidable for all programmes due to the nature of some subjects, here had not been a change of policy to result in these lecture and seminars taking place.  The SU VP confirmed that due to these occurrences, some students had been forced to choose between their academic study and sporting activities, resulting in some students having unexplained absences from their academic study.  The use of the proposed form would allow students to feel comfortable taking part in sporting activities, although the Committee agreed that the form needed to be amended prior to being used.    

         
	

	
	AGREED:  Sports programmes to pilot the use of a Wednesday afternoon opt-out form.  The form presented to the Committee required further work prior to its distribution to students.  An update would be provided for the Committee when appropriate.

	ACTION: KK AND MJ 

	17.
	EMPLOYER-RESPONSIVE PROVISION SURVEY – A REFLECTIVE REPORT
QSEC/03-03-10/81


	09/108


	
	The QAA had recently published ‘Employer-responsive provisions survey – a reflective report’ which was available in full on the SIP or though the QAA website.  The Committee was asked to reflect on the documentation through QECs.  

     
	

	
	NOTED:  The Employer-Responsive Provision Survey – a Reflective Report was noted by QSEC.

	

	
	AGREED: that the Employer-Responsive provision Survey – a Reflective Report should be circulated to QECs.  The implications should be considered by FPSC and CPSC to identify any additional guidance or procedures.


	ACTION: QECs; FPSC; CPSC

	18.
	UNIVERSITY CERTIFICATE IN CHILDREN’S MINISTRY
QSEC/03-03-10/82


	09/109

	
	NOTED: The New University Certificate in Children’s Ministry was approved by the Faculty QEC on 2 December 2009.  There were no financial or resource implications for the Faculty or University resulting from the creation of this University Certificate.
  
	

	19.
	QUALITY NETWORK
QSEC/03-03-10/83


	09/110


	
	NOTED:  the updated Quality Network 2009-10 Programme and notes from the Quality Network meeting of Quality Administrators (December 2009).

	

	20.
	VALIDATION AND REVIEW SCHEDULE 2009-10 – UPDATE
QSEC/03-03-10/84


	09/111

	
	NOTED: Review and Revalidation Schedule 2009-10 – Update February 2010.

	

	21.
	SUMMARY OF VALIDATION AND REVIEW OUTCOMES
QSEC/03-03-10/85

	09/112

	
	NOTED: Summaries of Conclusions and Issues Arising from Validation and Reviews – Updated March 2010. 

	

	22.
	COLLABORATIVE PROVISION SUB-COMMITTEE MINUTES
QSEC/03-03-10/86


	09/113

	
	NOTED:  Minutes of the Collaborative Provision Sub-Committee meeting held on 3 February 2010.

	

	23.
	FLEXIBLE PROVISION SUB-COMMITTEE MINUTES
QSEC/03-03-10/87


	09/114


	
	NOTED:  Minutes of the Flexible Provision Sub-Committee meeting held on 28 January 2010.

	

	24.
	EVALUATION SUB-COMMITTEE MINUTES

	09/115


	
	There were no minutes to be received from the Evaluation Sub-Committee.

	

	25.
	NEW EDITIONS TO SECTIONS 3 AND 8 OF THE CODE OF PRACTICE FOR THE ASSURANCE OF ACADEMIC QUALITY AND STANDARDS IN HIGHER EDUCATION 
QSEC/03-03-10/88-89


	09/116

	
	NOTED:  Revised edition of the Code of Practice Section 3, Disabled Students and Section 8, Career Education, Information, Advice and Guidance.  The new editions were published on 1 February 2010.  Mapping was being undertaken and would be presented to a future meeting of QSEC for approval.

	

	26.
	CHAIR’S ACTION

	09/117

	
	NOTED:  The Staff Development AER had been approved by Chair’s Action.

	

	27.
	DATE OF NEXT MEETING
	09/118


	
	NOTED:  Wednesday, 21 April 2010 at 1.30pm in De Grey Court Boardroom (DG/109).

	

	28.
	ANY OTHER BUSINESS

	09/119

	
	i.
	Review of Timetable: Report February 2010

QSEC/03-03-10/AOB


	

	
	
	NOTED:  Review of Timetable: Report February 2010 was noted.  Any comments were to be sent to the Registrar.


	

	
	ii.
	QAA’s Evaluation of the Academic Infrastructure: Quality and Standards in UK Higher Education.

QSEC/03-03-10/AOB


	

	
	
	The Committee was asked to provide the Deputy Registrar (QAS) with comments in response to the consultation questions on the Evaluation of the Academic Infrastructure: Quality and Standards in UK Higher Education.  The Committee asked QECs to consider the questions in the paper and provide feedback to the QSEC meeting on 21 April 2010.  

	

	
	
	ACTION: QECs to provide feedback to the meeting of QSEC on 21 April 2010 on the Evaluation of the Academic Infrastructure: Quality and Standards in UK Higher Education. 


	ACTION: QECS

	
	
	

	
	
	

	
	There being no further business, the Chair declared the meeting closed at 4.35pm.
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