[bookmark: _GoBack]Foreign Currency Payments (NB: A normal overseas transaction takes 3 to 5 banking days)
Completed By_______________________ Department____________________ Int Ext_____________
	Beneficiary Information


Name _____________________________________________________________________________
Address___________________________________________________________________________
Address___________________________________________________________________________
Country __________________________________________________Currency_________________
	Payment Details – Please select option 1 or 2


Description_________________________________________________________________________
1.  Amount_____________________ _________    Currency____________________________________
2.  Convert amount in sterling  £______________________ to __________________________(Currency)
Backing document attached                       YES /NO 	Latest date for receipt____________________
This section to be completed by authorised signatory
Name & Position (e.g. Head of Faculty / Dept)

____________________________________________ Signature______________________________
Account to be charged ______________________________Project Code_______________________
	Receiving Bank Information


Bank Name_________________________________________________________________________
Domestic Routing/Sort Code__________________________ Swift Code_______________________
Account Name______________________________________________________________________
Account Number/IBAN_______________________________________________________________
Bank Address ______________________________________________________________________
City______________________________________________________________________________
State (US Only)________________________________Country_______________________________
	Intermediary Bank Information (where applicable)


Bank Name_________________________________________________________________________
Domestic Routing/Sort Code__________________________ Swift Code_______________________
Account Name______________________________________________________________________
Account Number/IBAN_______________________________________________________________
Bank Address ______________________________________________________________________
City______________________________________________________________________________
State (US Only)__________________________________Country____________________________
