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York St John University

Policy on Late Submission of Work, AND NON- attendance at examinations
York St John University policy on late submission of assessed work and non-attendance at examinations is as follows:
1. Work submitted by the published deadline for submission will be eligible for the award of a full mark. An examination taken according to the published timetable will be eligible for a full a mark.
2. An extension to the published deadline for the submission of a piece of assessed work up to the Registrars’ final submission date for the semester may be granted to an individual student at the discretion of the Head of Programme. The arrangements for the extension (including new date and time) should be made in advance of the original published submission deadline and should be documented. A mark not exceeding the minimum pass mark for the award for which the student is registered will be awarded when the work is received. If an extension and permission to submit for a full mark is desired, the student should use the Mitigating Circumstances procedures (see 4 below).
3. Where a student has experienced difficulties in meeting an assessment deadline which cannot be accommodated within the scope of an extension to the Registrar’s deadline and/or a uncapped mark is desired, the subject area acting through the Dean of Faculty or Chair of the assessment panel may authorise a deferred assessment and set revised submission dates in accordance with the procedure relating to Mitigating Circumstances and Assessment.
4. A student may use the Mitigating Circumstances procedure to request a full rather than capped mark for work submitted late where genuine mitigating circumstances apply. If no compelling mitigating circumstances apply but an extension has been negotiated, a capped mark may be offered.
5. If a piece of work is not submitted by the published deadline or extended deadline, a mark of 0 NS will be awarded. Students should note that York St John University’s regulations only offer a reassessment opportunity to those who have made a first attempt at an assessment. Where a mark of 0NS has been imposed, a student will normally be required to repeat the module in full in order to gain the necessary credits for progression and award.  In such cases, a student will be required to pay a re-examination charge equivalent to the full module fee.
6. A student will be required to attend any examination or assessment specified for a module .If a student anticipates that he or she will not be able to attend the examination or assessment; the module tutor should be consulted in advance of the scheduled date. The module tutor may offer a deferred attempt until the next date on which the examination is set or assessment takes place. The deferred attempt will be for full marks or for capped marks, depending on the reason presented.  If a student is unexpectedly and unavoidably prevented from travelling to an examination or assessment, the faculty office should be immediately notified before or as near to the time of the assessment as possible. The faculty has the discretion to offer a deferral until the next assessment point. The deferred attempt will be for full marks or for capped marks depending on the reason presented.  If a student fails to attend any examination or assessment without notification or good reason, a mark of 0NS will be imposed. A student with a mark of 0NS will normally be required to repeat the module in full in order to gain the necessary credits for progression and award.  In such cases, a student will be required to pay a re-examination charge equivalent to the full module fee.
7. Where a student is required to repeat a module because he or she has failed to engage in assessment and has a mark of 0NS, the timing of the repeat of the module will be a matter for negotiation with the faculty.  Module status and progression requirements or timetable constraints may require the module to be taken in a period of intercalation before progression to the next level or may delay a final academic award.
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