Formatting Guidelines – Full and Work Papers
Submission Guidelines
Author(s) of Working Papers or Full Reviewed Paper submissions are encouraged to produce a paper of up to 8,000 words.
Papers will be requested to meet the requirements of the conference. Author(s) must therefore comply with the following:
· Documents are saved as a PDF.
· Use single-space formatting and Verdana 11-point font.
· Use margins (left, right, top and bottom) of 2.5cm.
· Justify each paragraph fully.
· Begin with a Verdana 12-point font title.
· Follow up with a short (up to 200 words) abstract. Indicate up to 6 keywords and then use the required words in the text.
· Italics are accepted as well as bulleted or numbered lists.
· Figures and tables should be placed as close to their reference point in the text as possible. All figures and tables must have titles and must be referenced from within the text.
· Images must be inserted as picture files (.gif, .jpg, .bmp, .pct, .png, .psd). You may be asked to supply the pictures as separate files.
· Please avoid the use of footnotes.
· References should follow the Harvard Referencing style.
Suggested headings for final submissions are as follows:
· Abstract (200 words)
· Keywords (6 maximum)
· Introduction
· Literature Review / Conceptual / Theoretical Background
· Methods
· Findings or Results (if applicable)
· Discussion and Conclusions
· Implications for HRD
· Limitations and Future Directions for Research 
· References (not included in total word count)

Conference proceedings and data protection
There is no intention to produce a published Conference Proceeding other than indicated. A Book of Abstracts will be produced and be available on via the UFHRD website (members area).

