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Opportunity and Mobility Fund- Information and Application Guidance
This document is comprised of two sections
Part 1: Fund Information
Part 2: Application guidance
It may be helpful to prepare some of your answers in advance.  Once you have started the online application process, the form may not allow your answers to be saved without pressing the submit button. 
Part 1: Fund Information
What is the Opportunity and Mobility Fund?
[bookmark: _Int_rINRK9Ua][bookmark: _Int_hEKeYxuT]The Opportunity and Mobility Fund offers financial support to Scholarships Plus students who wish to undertake opportunities through established providers such as training courses, conferences and job shadowing to enhance their employability, develop professionally, or are related to their academic studies. The opportunity and mobility fund aims to reduce the financial barriers students face in accessing additional opportunities
Who is eligible?
· The funding is only available to students who are part of the Scholarships Plus programme. These students would have received an email notifying them of their enrolment on the programme.
· Applicants must be a current student at the time that the opportunity is due to take place.
What is not eligible for Opportunity & Mobility Fund support:
· Global opportunities: these are supported by the Turing scheme or Erasmus funding
· Paid work opportunities
· Retrospective opportunities: we are unable to reimburse students for opportunities that have already taken place.
· Food costs
· Clothing- except for specialist clothing required to undertake an opportunity which cannot be borrowed from York St John University or the opportunity provider.
· Work placements or field trips that form a part of your course or module.
· Travel costs for journeys into York on days/times when you are already expected to be travelling for on-campus attendance at timetabled sessions.
· Leisurely activities with no clear link to personal or professional development.
What can the funding be used for?
Funding must be used to assist the undertaking of an opportunity. Costs should fall under one or more of the following categories.
1- Attendance at an opportunity
Examples include- conference attendance fees or training course costs.
2- Opportunity related expenses
[bookmark: _Int_B18Ab07q]Examples include necessary transport costs, accommodation costs or specialist clothing/ equipment.
3- Loss of earnings 
Losing earnings due to attending an opportunity on a day which you would usually be working. Reimbursement for loss of earnings is limited to a maximum 10 hours of work paid at minimum wage.
[bookmark: _Int_FVidU01i]Please note: this is not an exhaustive list. Applications will be reviewed on a case-by-case basis.
[bookmark: _Int_7Sw1WheM]Money from the fund which is used to access an appropriate opportunity, or activity does not have to be repaid.
Award
Students can be awarded a maximum of £250 for the academic year; this may be across one or multiple of the eligibility categories.
[bookmark: _Int_apTkkorJ]Students are advised to fully cost their desired opportunity before applying to the fund. If any opportunity exceeds the £250 support available, by applying to the Opportunity and Mobility Fund, the student is confirming that if their application is successful, they have suitable funds to cover the outstanding balance in order to successfully undertake the opportunity.
The Opportunity and Mobility Fund is limited. There may be circumstances where applications are unable to be considered if the fund for the semester has been depleted.
When can I apply?
During the 2025/6 academic year, applications will be open during semester two. Semester two runs from 9th February- 12th June 2026. Students are welcome to apply for opportunities that will take place during semester two and the summer vacation. 
It is the student’s responsibility to apply with enough time remaining to account for application consideration prior to the opportunity date.
Can I apply more than once?
Students can be awarded a maximum of £250. 
You are welcome to apply more than once if you have not already exceeded the amount of funding available to you during the semester and the Opportunity and Mobility fund is not exhausted.
What happens after I submit my application/ how long will it take to receive a decision?
Providing that an online application has been accurately completed and the appropriate documentary evidence has been supplied, a decision will normally be made within 15 working days of submission. If additional evidence or information is required, timeframes may be extended. All applicants will be notified of the application outcome via email.
Successful applicants will need to enter their bank details via e:vision to receive the funds. Payments are made at the end of each week, so there may be a delay between receiving a successful outcome and receiving your payment.
As part of the conditions of receiving the funding, you will be expected to provide a short case study of your experience undertaking your chosen opportunity including photos, where appropriate. You will also be invited to stay in touch with the Scholarships and Bursaries Officer to provide your feedback on the application process and promoting the fund to other students, where applicable. Applicants who do not provide a case study will be unable to apply for the fund again until this has been completed. Students will be asked whether they are happy for their experience to be shared alongside their details or if they would prefer any information in the case study to be used anonymously.
Change of circumstances
If your circumstances have changed since the application has taken place such as:
· The opportunity is cancelled/ does not go ahead as scheduled.
· You fail to attend the opportunity as expected. 
· You are no longer a current student at York St John University
· You admit to or are found to have submitted an application that is untrue in any way.
In such cases, you are expected to inform the Scholarships and Bursaries Officer of any changes right away. You will likely be required to pay back the monies received in full. This may also mean that a debt is raised on your YSJ account. 
Students who are due to repay money from the Opportunity and Mobility Fund will not be eligible to apply for the fund again until this money is repaid.
Part 2: Application Guidance
PLEASE NOTE: An application will not be considered until it is fully completed, and all the necessary documentary evidence has been received. The Scholarships team will email the student if they have not completed all relevant sections of the application form or have not submitted all necessary evidence.
Awards are discretionary and not guaranteed: Please do not assume an application will be successful, nor anticipate any amount of funding that may be received.
You will need to access Microsoft Forms using your YSJ credentials to complete the application form. 
Section 1-Personal details
· First Name
· Surname
· Student ID
Section 2- Eligibility
The fund is only available to Scholarships Plus students.
· Are you part of the Scholarships Plus Programme? - Yes/ No/ Unsure
3-Opportunity information
This is your chance to tell us about the opportunity you’re wanting to take part in. 
· What opportunity type does it fall under?
· When is the opportunity taking place?
· Where is it taking place?
· Company/ provider details
· Webpage
· Have you already applied for or have been offered a place on this opportunity?
· Is this opportunity a requirement of your course/ module?
4-Career Development/ Motivations for undertaking the opportunity.
Within this section, you will be asked to provide some information on your motivations for wanting to undertake the opportunity and how you believe it will positively impact your studies, personal development or professional development. Please provide as much information on what you hope to achieve from undertaking the opportunity.
5-Fund information
Let us know which category/ categories the funding you are applying for falls into:
· Attendance costs
· Opportunity related expenses
· Loss of learnings. 
You will be asked to provide details on the costing of your opportunity, so we know what financial support you are requesting.
6-Evidence
We require you to provide supporting documentation regarding your opportunity. 
Please note that the below examples are for guidance and this is not an exhaustive list.
Applications will be reviewed on a case-by-case basis. If you would like to discuss any supporting evidence regarding your opportunity, please contact scholarships@yorksj.ac.uk. We may request additional evidence from you in addition to what is listed below.
In scenarios where further evidence/ verification is required or the opportunity is more complex, you may be asked to attend a meeting to discuss your application. 
If we do not receive a response to any queries or evidence requests within 10 working days, we reserve the right to close your application. In these cases, applicants will be informed via email. 
Attendance at an opportunity
· Evidence of the cost of attending the opportunity for example a link to the conference or training course webpage.
· Emails confirming you are provisionally booked on an opportunity and the costs involved in attending.
Opportunity related expenses
· Quotes from a travel provider confirming the cost of transport to the opportunity. (Travel costs to York on days you are expected to be attending University cannot be covered by the fund)
· Hotel Quotes- 3 different quotes from accommodation providers. If required to stay on site/ at a specific hotel, evidence would need to be supplied from the opportunity provider to confirm this. You are also required to provide an explanation as to why overnight accommodation is necessary.
· Screenshots confirming the cost of specialist clothing/ equipment alongside confirmation from the provider that the equipment is essential for the opportunity and cannot be borrowed.
Loss of earnings
· Copy of rota/ contract or email from line manager that confirms that you were due to work on the day that the opportunity took place and the number of hours you were scheduled to be at work. 
7-Declaration
We expect all applicants to read the declaration carefully to ensure they understand what they are applying for and the conditions involved with the fund. Accepting the declaration is an acceptance that you have read and understood the information provided on this guidance document and within the application form. 
	
	
	



image1.png
AT YORK ST JOHN UNIVERSITY

,} Scholarship Plus




