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Maytas Hub - Assessment Process

This is the general process for assessors to accept or reject evidence submitted by learners in Maytas

Hub.

Access the File

When a learner sends evidence
for assessment, it will appear in
your Messages tab. Messages can be

£+ Tribal | Maytas Hub Home / Messages

New Message

=
= Messageso —
‘ 0 istaite for OBJECTIVES
() listaite Highway code TASK Assessment gl

8 Reports
L. Lpavne DPP401M Assignment 2

Trash

& Learners Templates

& Browse Team Manage Folders

filtered by category, eg. Assessment request.

We have asked learners to change their submission title so that the Subject line is individual, but the

generic sentence is ‘Assessment request for ......

Select the message you wish to
assess and click Assess Files

Home /' Messages

Assign Files

lan Staite (i.staite) 31/08/2021 09:51:23

Evidence for OBJECTIVES Assessment request for lan Staite Assessment request
on 31 Aug 21

My evidence about objecttives 1 and 3.2

x (Cc to downioac
Evidence for OBJECTIVES Message Attachment on 31 Aug 21 at 950.zip

Add the file to a Contact

# Select Contact & Select Files

O showonymyf  YOU Should add a new contact point.

| +Click here to add new contact

19/03/2021

Tick the file you would like to assess

and click Save.

&assign files to.

00:00 - 00:00

Assessment - Remote

=] [ 4 %

‘appointment evidence

Edit Update plan  Add/update

Appointment

Assessment - Remote

Planned Hlicsy
31/08/2021
e ) Al day
31/08/2021 00:00 ® 00:00
Outcome
Completed v

Travel Time

00:00

() Associate visit with Off The Job activity

Digital Training

Open Contact

+Create New Visit R files selected (J show only my contacts

() Select files to associate with selected contact.

0 Friendly name for evidence on 23 Mar 21 at 1109.zip & Download

Evidence for OBJECTIVES Message Attachment on 31 Aug 21 at 950.zip B Download

On the new contact, complete fields as required - typically the
Appointment type, completion date and status.

Do not click Save at this point as it will take you out of the
Contact.
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Add/Update evidence
Select the Add/Update evidence tab.

The dropdown menu at the right of the
screen should show the file you are
going to assess.
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Once a file is selected, ticks should
automatically populate the criteria
claimed by the learner. You can add or
remove ticks as required.
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You can view the file by downloading the
.zip file in the middle of the screen
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For evidence uploaded to
Tasks only

Use the Tasks tab to locate the task that is
highlighted in orange.

Click on the task name to reveal additional
controls to Complete or Reject the task as
appropriate for the submitted evidence.

If you reject the task evidence, the learner
will be able to re-submit against that task.

Set the evidence type. For tasks that have
been submitted this should be Module
Assignment.

Save your changes.
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Tasks

O Airwaves

O Highway Code

O PRONTO PNC/Vehicle
O MG11 Officer Statement

Roleplay Scenario 1 MG11
Upload evidence for: Roleplay Scenario 1 MG11
There is a fle already attached to this task. Click Complete to cor

mplete the task or Reject to remove the mappings.

‘Sample TASK evidence nent on 31 Aug 21 at 1627.zip

O DPP4008M Assignment 1

Edit Update plan
appointment

Addlupdate
evidence

Add Learner Feedback

You may attach Learner Feedback via

Traffic light status: no

Notes

Learner Feedback

W * 3 & D W 2

Type

Notes

B
&

Great piece of work. Keep it up}

1QA Feedback
Review Feedback
2nd Line Assessor, /IQA Feedback

the notes screen. Learners will be able
to view this in their Feedback area and
is particularly important if you reject
their evidence.

Digital Training

digitaltraining@yorksj.ac.uk

Page 2



	Access the File 
	Add the file to a Contact 
	Add/Update evidence
	For evidence uploaded to Tasks only
	Add Learner Feedback

