
 

Guide for Termination and Suspension 

Proposals 

How to retrieve course codes and student numbers on e:Vision to complete 

termination and suspension proposals. 

 

Retrieving course codes  

1. Open e:Vision. This can be accessed through the staff page of the YSJ website. 

 

2. Log in to e:Vision. 

 

3. Click ‘Reports and Lists’. 



 

 

4. Under ‘Course and Route Information’, click ‘Search for Courses’. 

 

5. Using the wildcard search function ^*, search for a key term likely to be present in all 

iterations of the programme you are looking to suspend or terminate. 

 



 

6. Copy the relevant course codes and programme 

titles to the termination/suspension form. Ensure that all iterations of the programmes 

for termination/suspension are included. 

 

 

Retrieving student numbers for termination 

1. In order to search for student numbers, you will need to have retrieved the course 

codes (see above).                                                                                                                                                                                                                                            

2. Return to ‘Reports and Lists’ and click ‘Students on a Course’. 

 

3. Search for the relevant course code with an up-to-date academic year.  



 

 

4. The form will include students on the course. 

 

5. Although the list reports a total of 8 students, this number is not accurate. Check the 

status column to discount students whose status is ‘W’ for withdrawn. Students 

whose status is ‘S’ for suspended will need to be included and accounted for in a 

termination teach-out plan. 

6. Whilst a student may be expected to end their studies before the programme is 

terminated, they should be included in the existing student numbers and the 

termination teach-out plan should account for the possibility of suspension of 

studies/deferral/continuation as an external student.  

 



 

7. Where there are any existing students on a 

programme, a termination teach-out plans must be completed, even if all students 

are due to complete their studies before the programme is terminated. 

8. Repeat using the course codes for all iterations of the programme planned for 

termination, totalling the relevant student numbers as you do. 

 


