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Updates for 2022-23 

Academic Board has approved the changes for 
the Code of Practice for Assessment and 
Academic-Related Matters for 2022-23. The Code 
is available here: 
https://www.yorksj.ac.uk/policies-and-
documents/code-of-practice-for-assessment/ 

There are a number of changes to the Code for 
2022-23, centring on providing clarifications on 
practice and refining wording. The main changes 
to note are summarised below. 

General 
This version of the Code replaces all other 
versions. Students sign up to this version of the 
Code in their enrolment, and the Code includes a 
clear statement that this Code is the version in 
use for the academic year 2022-23.  

The Code also now includes greater guidance on:  

• The move to online forms for some 

student processes (suspension of studies, 

module change, change of programme) 

 

Change of programme (Section 5.2.3) 
Confirmation that one programme change will 
normally be permitted. 

Suspension (Section 7.3.7) 
Clarification that a student cannot suspend 
studies if they have completed all teaching for the 
final year of studies. Students who have not 
completed all assessments in the normal 
timescale due to exceptional circumstances may 
apply for a programme extension. Examples are 
provided for when a suspension of studies is not 
permitted and when a programme extension can 
be applied for. 

Suspension and SCC (Section 7.7.5) 
Clarification of when a suspension of studies 
cases will be referred to the Special Cases 
Committee for consideration. 

Parental leave policy (Section 8) 

New policy for 2022-23 - covering how leave for 
maternity, paternity, adoption, IVF and surrogacy, 
shared parental leave are managed. This policy 
applies to all taught and research students. Leave 
taken under this policy does not count towards 
the maximum period of suspension or the 
maximum period of study as details in the 
University regulations. 

Submission deadlines (Section 10.5) 
Greater clarity is provided about the timing of 
reassessment dates. 

The policy has been updated to confirm that 
franchise partners’ assessment deadlines must 
not be set for when the University is closed. 

Examination paper errors raised during 
examinations (Section 11.15) 
Guidance on the process to follow if a student 
raises a question about the accuracy of a 
question during an examination. This includes 
how to deal with this during the examination and 
the remedy if an error is found on investigation 
after the examination. 

Disruptions during examinations (Section 
11.16) 
Guidance on the process to follow if there is 
disruption during an examination, with examples 
of remedies to offer mitigation where necessary. 

Illegible examination script policy (Section 
11.19) 
Guidance on the process to follow if an 
examination script is illegible for a student without 
a diagnosed disability.  

Confirmation that computers are not provided in 
examinations for students with poor handwriting 
unless there is an LSP in place (refer to Section 
14.3.8)  
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Alternative assessments (Section 16) 
The policy has been updated to cover incoming 
exchange students who return to their home 
country and where there are logistical obstacles 
incurred when attempting practical 
reassessments eg practicals, exhibitions etc. 

 
Exceptional circumstances policy (Section 
17) 
The policy has been updated to give clarity 
regarding: 

• The use of screenshots of online medical 
records as evidence for a claim. 

• The reassessment period in August is 
counted within the Semester 2 self-
certification allowance. Confirmation that 
there is an exception for postgraduate 
programmes where teaching or 
dissertation work is completed over the 
summer period. Under these 
circumstances postgraduate students will 
be permitted one self-certification within 
this period in addition to those permitted in 
Semesters 1 and 2. 

• How second claims for the same 
assessment attempt are treated when 
self-certification is used for one of the 
claims. 

• The use of previously submitted work by 
students given permission to repeat an 
assessment as if for the first time. 

• Confirmation that a School cannot 
introduce an exceptional Circumstances 
Plan (ECP), this must be first approved by 
the Exceptional Circumstances Panel in 
the Assessment Team. 

 

Programme extensions (Section 18.6) 
The guidance has been expanded to clarify that 
students cannot suspend their studies if they 
have completed all the teaching for the final year 
of studies, students should instead apply for a 
programme extension. Examples are provided. 
 

Incoming exchange students (Section 20.4) 
Guidance is provided for alternative arrangement 
arrangements for incoming exchanges students in 
Semester 2 in 2022-23 for Erasmus+ students.  

Outgoing exchange students (Section 21.2) 
The eligibility criteria for a student to study abroad 
on a non-language programme have been 
updated. 
 

Academic misconduct (Section 24) 
Guidance has been updated to clarify: 

• Self-plagiarism includes resubmitting 
previous work when a student is repeating 
study and that it also applies to work 
submitted during previous study 
elsewhere. 

• That unethical research practice includes 
failure to obtain the correct ethical 
approval. 

• That it is no longer a compulsory part of 
the process to attend an oral examination 
to demonstrate that the work is theirs. 
Although oral examinations may still be 
held. 

• As an alternative to the meeting with the 
student the School may now share the 
concerns with the student and invite 
comments from the student through an 
email exchange. 

• Changes to the penalties for Level 3 
academic misconduct offences 

 

Fitness to Practise (Section 28) 
The policy has been updated to cover the new 
programmes in Paramedic Science and Social 
Work. 
 

Agreed penalties policy (Section 31) 
Confirmation that it is at the School’s discretion to 
decide if they provide formative feedback for an 
assessment that incurs a late submission penalty 
mark of zero. 
 
The rules for penalties for overlength work have 
been updated to include: 

• Tables may not include large amount of 
text 

• Equations can be excluded from the word 
count 
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Feedback (Section 32) 
The policy has been updated to confirm that 
feedback should be completed within 15 working 
days of the assessment or examination date. The 
15 days beings the working day after the 
assessment or examination. 
 
Confirmation that it is at the School’s discretion to 
decide if they provide formative feedback for an 
assessment that incurs a late submission penalty 
mark of zero. 
 

Recommendations to restart an 
undergraduate programme (Section 36.9)  
The policy has been updated to confirm that there 
is no automatic right to restart the first year on an 
undergraduate professional programme with 
PSRB requirements. Recommendations may still 
be made on an individual basis. 
 

Reassessment (Section 38) 
Updated to confirm the School has the discretion 
to schedule resits for Occupational Therapy and 
Physiotherapy programmes in August rather than 
the next period, due to placement timings. 

Borderlines for postgraduate awards 
Scheme A (Section 40.6) 
The practice of using borderlines rules for 
determining postgraduate award classifications 
has been removed for students commencing 
programmes in 2022-23 onwards to come in line 
with the arrangements for undergraduate 
students being awarded under the compensation 
rules in this year. 

External Examiners (Section 48.14) 
The policy has been updated to confirm that 
external examiners attending a School 
Assessment Board, either in person or via a video 
call, may provide verbal concurrence of results 
presented as School Assessment Board in lieu of 
a signature or email. External examiners not 
attending the Board will continue to be asked to 
endorse the results by providing concurrence by 
email. 

 

HEAR (Section 56) 
Information about the Higher Education 
Achievement Reports (HEAR) has been removed 
from the Code following the University’s decision 
to no longer provide HEARs for students. 

Graduation (Section 56.6) 
Certificates and transcripts will be released to 
students following the conferment of the award by 
PAEP, rather than being conferred and given to 
the student at graduation. 
 
Programmes eligible for graduation now include 
the following exit awards that give a professional 
qualification: 

• Professional Graduate Certificate in 
Education 

• Postgraduate Diplomas in the discipline of 
Counselling 

 

Appeals (Section 57) 
If the student remains dissatisfied following the 
completion of an appeal, they now have 12 
months to apply for a review by the Office of the 
Independent Adjudicator for Higher Education. 
Previously students had three months. 
 

Further guidance 
If you have questions arising from this guidance, 
please contact assessment@yorksj.ac.uk 
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