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YSJ Research Ethics and Integrity Policy
1. Purpose and scope
This Policy sets out the principles and governance for the ethical conduct of research at York St John University (YSJ), including the standards expected of researchers, the ethical review and approvals process, and responsibilities for oversight and compliance. It applies to all staff, students, visiting researchers, and collaborators conducting research under the auspices of YSJ, regardless of location or funding source. 
“Research” is broadly defined as all investigation undertaken to acquire knowledge and understanding. This includes, but is not limited to:
· Work of educational value that improves understanding of the research process
· Scholarship such as contributions to databases, catalogues, and dictionaries
· The generation of designs, concepts, artefacts, and performances that lead to new intellectual understanding
· Experimental use of existing knowledge to develop new materials and processes
· Action research, participatory research, and co-production

Normally excluded from the definition of “research” are:
· Routine audit and evaluation (e.g., routine evaluation of teaching)
· Development of teaching materials that do not involve original research
· Routine testing and analysis of materials and processes

2. Ethical standards and key principles
Ethical review focuses on genuine ethical considerations and not on reputational, political or ideological concerns in line with the Higher Education (Freedom of Speech) Act 2023.
All research must:
· Respect and protect participants and researchers (dignity, rights, safety, and wellbeing);
· Demonstrate accountability for ethical conduct throughout the project lifecycle;
· Balance benefit and risk (value of the research vs. risks to individuals and communities);
· Uphold integrity and sensitivity, including cultural competence and inclusive practice;
· Comply with law and standards, including data protection, health and safety, and sector-specific requirements;
· Ensure proportionality—the level of review and safeguards should match the level of risk.
· It is an expectation that York St John University is acknowledged via author affiliation when the University has provided time, technical support or training, funding and/or access to infrastructure that has enabled the research to take place
· Researchers are expected to discuss and agree contributorship to the research and authorship of outputs.
In addition, the following research must be subject to ethical review, before the research commences:
· Research involving human participants;
· Research involving human tissue (e.g., material such as blood) or data relating to humans;
· Research involving the personal data of a living human participant;
· Research with the potential for adverse environmental impacts;
· Research involving animals.
Ethical review by peers is the minimum expectation in many fields of research and exists to enable high-quality research, including research on complex or controversial topics, by ensuring risks are understood and appropriately managed. It is not intended to impede the pursuit of knowledge.
Key touchstones to our approach include:
The Concordat to Support Research Integrity and the UK Research Integrity Office (UKRIO) Code of Practice for Research.
All research at YSJ must be conducted according to appropriate ethical, legal and professional frameworks as well as the University expectations of academic excellence, community, integrity, inclusiveness, and professionalism. The University provides training, resources, guidance, and ethical review by peers to support researchers in ensuring their research is conducted appropriately. 

3. Participants’ rights (including researchers as participants)
YSJ expects that participants will have:
· Informed consent: a clear, proportionate opportunity to give or refuse consent and to withdraw without inducement or adverse consequence;
· Confidentiality appropriate to the study design and lawful basis;
· Data and sample security, including appropriate anonymisation/pseudonymisation and secure storage;
· Safety and safeguards proportionate to the risks of participation;
· Clear routes to raise queries, concerns, or complaints (see Section 11).

4. Governance and responsibilities
4.1 University
The Pro Vice-Chancellor for Research and International owns this Policy and is responsible for research ethics across YSJ.
The University Research Committee (URC) oversees research integrity and ethics. Day-to-day responsibility is delegated to the University Research Ethics & Integrity Sub-committee (UREISC).
UREISC oversees and supports School Research Ethics Committees (SRECs), receives school annual reports, monitors compliance, and reports to URC.
4.2 School Research Ethics Committees (SRECs)
SRECs support research within their subject areas by:
· Advising on best practice and policy;
· Reviewing ethical issues in school-led proposals;
· Auditing and monitoring compliance;
· Disseminating guidance and training opportunities;
· Reporting activity annually (September) to UREISC, informing the institutional report published each October to meet the Concordat requirements.
4.3 Researchers
All staff and researchers are individually responsible for ensuring that their research complies with this policy and is conducted according to appropriate ethical, legal and professional frameworks and that they complete ethical self-review for all research.
Researchers must ensure that all activities remain within the approved protocol. Major amendments (significant changes to aims, methods, participants, sites, risks, data handling, or consent) must be submitted via the ethics monitor system for review and approval before implementation. Minor changes that do not materially alter aims/methods must still be recorded by the researcher.
Researchers may seek advice from their SREC at any stage.
Failure to secure ethical approval prior to commencing research outlined in Section 2 constitutes research misconduct (see the Research Misconduct Policy and Procedure (staff)). Work conducted without ethical approval may not be covered by the University’s indemnity arrangements and individuals may be personally liable for adverse outcomes.
4.4 Postgraduate Researchers and Supervisors
Postgraduate research students are strongly advised to submit details of their proposed research for formal ethical review in all instances. In some cases, this may simply result in formal acknowledgement of the research and no further action. This recommendation reflects postgraduate research students’ status as a “researchers in training;” the requirement to evidence consideration of ethical issues in formal reviews and transfers as part of their research degree; and the significance of ethical issues in determining the final award of the degree at examination. If postgraduate research students require advice on whether formal ethical review is required, they should contact their supervisor in the first instance, who may then seek further advice from the Chair of the SREC. Failure to seek advice and to not obtain ethical approval when it was necessary is not considered sufficient mitigation in cases of alleged research misconduct.
Researchers may seek advice from their SREC at any stage.
Work conducted without ethical approval may not be covered by the University’s indemnity arrangements. Failure to comply may result in (non-exhaustive): 
· Failure of assessed work;
· Suspension of study;
· Ending of research projects;
· Withdrawal of sponsor funding;
· Inability to publish (including potential retractions) as you may not meet the requirements of the publisher.
Failure to secure ethical approval prior to commencing research constitutes research misconduct (see the Research Misconduct Policy and Procedure (research students)). Individuals may be personally liable for adverse outcomes.

5. Application and approvals process
Preparation
Determine if the activity constitutes research and requires review (seek SREC advice if unsure). Determine if ethical review by peers is required by completing the ethical self-review form.
Identify applicable external frameworks (e.g., NHS/HRA, BERA, BPS, or professional codes).
If conducting research outlined under Section 2, to prepare the application in ethics monitor, including participant materials (participation information sheets/consent), risk assessment, data management plan, data protection impact assessment and any collaboration agreements.
Submission
Submit via the ethics monitor system with all supporting documents.
Where relevant, include IRAS details for NHS-facing studies.
Review
Most research projects covered under Section 2 will require SREC review and approval. UREISC will review projects where higher risk has been identified by SREC.
Applications may be approved, conditionally approved (revisions required), or rejected with reasons.
Outcome and records
Written approval must be received before any data collection, recruitment, or pilot work commences.
Researchers must retain approvals and key documents in line with the University Record Retention Schedule.
Amendments
Major amendments require prior approval via the ethics monitor system.
Minor amendments must be documented by the researcher and made available on request.

6. Timeframes
Standard processing time: up to 8 weeks for end-to-end review across school-level and university-level committees.
The university-level stage takes a minimum of 3 weeks.
Where applications are returned for additional information, overall timeframes may exceed the standard.
Current timescales are published on the Process for research ethics approval webpage. Researchers must plan for possible delays, including amendment cycles.

7. Insurance and NHS-linked studies
For projects in collaboration with the NHS, researchers will be required to complete the NHS ethics approval process via the Integrated Research Application System (IRAS). The completed IRAS form must be uploaded to ethics monitor system.
Insurance is always required when working with the NHS, regardless of the study sponsor. 
The Research Office will obtain insurance cover documents and liaise with the insurer on the researcher’s behalf.
Researchers do not need to wait for ethical approval to request insurance cover. Where insurer review is required, allow an average of three weeks from submission to confirmation.
Further information is available on the Working with the NHS webpage.

8. Working with external organisations and international research
YSJ will normally accept ethical review from another institution where it can be demonstrated that the standards in this Policy are met or exceeded.
International research must comply with all relevant legal and ethical requirements in the host country and in the UK. 
Researchers must consider local legislation, cultural norms, and data transfer rules, and should seek SREC/UREISC advice early. 
Research outside the UK will normally require review within York St John University, as well as being compliant with relevant legal and ethical requirements in the host country.

9. Data protection, confidentiality, and security
Research must comply with applicable data protection law (e.g., UK GDPR and Data Protection Act 2018), University data protection policies, and funder/discipline requirements.
Researchers must ensure: 
· A documented lawful basis for processing (and additional conditions for special category/criminal offence data, where applicable)
· Data minimisation, purpose limitation, and proportionate retention
· Secure storage, access controls, and appropriate anonymisation/pseudonymisation
· Clear consent processes where consent is the chosen legal basis (noting that consent for ethics and consent for data protection may be distinct)
· Data sharing agreements where data will be shared or transferred externally, including international transfers
For human tissue, compliance with the Human Tissue Act and related codes of practice is required where applicable.

10. Equality, diversity, and inclusion (EDI)
Researchers must design and conduct research to be as inclusive as is appropriate and feasible, including:
· Engaging in research with communities (not only on or for them)
· Respecting and protecting different cultures and practices
· Ensuring equitable sampling strategies that seek to represent diverse groups appropriately
· Mitigating barriers to participation (e.g., accessibility, language, digital access)
· Reflecting on power, positionality, and potential unintended harms

11. Complaints and appeals
11.1 Participants’ complaints
Complaints from research participants should be handled according to the Research Misconduct Policy and Procedure.
The participant information sheet and consent form must include the prescribed wording and an independent point of contact (see the Resources and downloads webpage for templates and the list of independent chairs).
11.2 Researcher concerns and appeals
In the first instance, where a researcher disagrees with an SREC outcome, they may request cross-referral to another SREC with an appropriate disciplinary link by contacting the Research Officer: Compliance.
If unresolved, or if the issue is with the ethics process itself:
· Student matters may proceed under the Student Complaints Procedure (via Casework)
· Postgraduate researchers and staff may proceed under the Research Misconduct Policies (staff/research students)
· Staff matters may also proceed under the Disciplinary Policy & Procedure (via Human Resources & Organisational Development)

12. Monitoring, audit, and reporting
UREISC is responsible for monitoring and annually reviewing this Policy.
SRECs must submit an annual report each September; UREISC reviews these in autumn and compiles the institutional report, which must be approved by Governing Body and published online every year in line with the Concordat.
Projects may be subject to audit for compliance with approvals and documentation requirements.

13. Associated documents, resources, and links
Concordat to Support Research Integrity
UKRIO Code of Practice for Research
BERA Ethical Guidelines for Educational Research (2024)
BPS Code of Ethics and Conduct
Process for research ethics approval
Working with the NHS
Resources and downloads (templates for PIS/consent; list of independent chairs)
Research Misconduct Policy and Procedure
Student Complaints Policy and Procedure
Grievance Policy & Procedure
University Records Retention Schedule
Data Protection Policy and related guidance
Current committee chairs are listed on the Research Ethics and Integrity webpage.

14. Contact
For advice on this Policy, research ethics, and the Code of Practice for Research Integrity:
ResearchOffice@yorksj.ac.uk
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